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1. Code of Conduct as Displayed on the website of the

institution

Governing Board

https://baselius.ac.in/wp-
content/uploads/2022/01/CoD-governing.pdf

Principal

https://baselius.ac.in/wp-
content/uploads/2022/01/CoD-Principal.pdf

Head of the Department

https://baselius.ac.in/wp-
content/uploads/2022/01/CoD-HOD.pdf

Teachers https://baselius.ac.in/wp-
content/uploads/2022/01/CoD-TEACHERS.pdf
Bursar https://baselius.ac.in/wp-

content/uploads/2022/01/CoD-BURSAR.pdf

Office Superintendent

https://baselius.ac.in/wp-
content/uploads/2022/01/CoD-OSPDT.pdf

Non Teaching Staff

https://baselius.ac.in/wp-
content/uploads/2022/01/CoD-NTS.pdf

Librarian https://baselius.ac.in/wp-
content/uploads/2022/01/CoD-LIBRARIAN.pdf
Students https://baselius.ac.in/wp-

content/uploads/2022/01/CoD-STUDENTS.pdf
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2016-2017
Ethics Committee members:

. Prof. Alexander V. George (Principal), Chairman

. Rev. Fr. K.K. Thomas (PTA Vice-President)

Prof. N.V. Leela (Convener)

College Union Chairman (Joint Convener)

Prof. Cherian Thomas (Management Representative)
Prof. Thomas Kuruvilla (NSS Representative)

Lt. Dr. Biju Thomas (NCC Representative)

Smt. Jancy Jacob (Municipal Chairperson)

. Dr. Annie Cherian (Representative of Lady Teachers)
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2018-2019

Ethies Committee members:

. Dr Jancey Thoman (Principal), Chairman

2. Ms. Ambika Kumari K G (p1p Vice-President)

1. Dr. shyla Abraham (Convener)

4. College Union Chairman (Join Converner)

3. Mr. Alexander Oommen (Management Representative)

6. Mr. Thomas Kuruvilla (NSS Representutive)

4 LL D H'ijl.l Thomas (NCC Hcpuﬁmmi‘rﬁ}

8. Smi. Bindu Santhosh Kumu{Mmicipul Vice Chairperson )
9. Dr. Annie Cherian (Representative of | ady Teachers)
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2019-2020

Ethics Committee members:

1. Dr. Biju Thomas (Principal), Chairman

2. Ms. Ambika Kumari K G (PTA Vice-President)

3. Dr.Jyéthimel P. (Convener)

4, College Union Chairman (Joint Convener)

5. Mr. Alexander Oommen (Management Representative)
6. Ms. Sany Mary Benjamin (NSS Representative)

7. Mr. Shibu M. George (NCC Representative)

8. Smt. Bindu Santhosh Kumar (Municipal Vice Chairperson)
9. Dr. Annie Cherian (Representative of Lady Teachers)
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2020-21

Members of ETHICS Committee
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18.1 Ethics Committee
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mh mhwooinnbilephmes
of this committee are:
Dr. Biju Thomas (Principal), Chaliman
Prof. 'l:ucyul:n( Francis (PTA Vice President)
Dr. Jyothimol .ﬂﬂNWlﬂ.”
<prummmmmuwmnammmi

Mr. Alexander Oommen ( Aeprosentative)
Mr. vqummﬂlmmn

Mr. Shibu M. George (NCC Raprasentative)
Mr. B. Gopakumar Kumar (Municipal Vies Chalrperson)

Dr. Anmcmwmuwym)
1azsmmemmm

©DNAGBDN

USSR ¢ RS

?%QM%mff

i Principat
Baselius Collage
Kottayam




AT T T
Date ' “Il-l.ﬂ'-'.ﬂi._,

r : . A
Noewvaae Fl-wnp-‘u A Lo & 2

Mrml'u-ri P.ri'-tfnl

| Pk, pevacuber fiiullrﬁy/

o2 '-PML~ NV LeEcLn Lecla
3. Frol - THoMAS Kuluviun Al
Ly .
&

Lt . “Dxr. BiIu THOMS Q@W
D DA ANMNLE CuERiAY \&/L

¥ am =
* 0 AE TR e

Fn'lr-'_-' o |I:_-"E| §
E.E_“E“.-?l'."h L= |"a*.'_-1j'?
Fotlayan




£ll"‘uli "-r":""l-l"‘-ﬂl--l-*l-"- L i 4 l-"""a A i .I"."‘ ! ﬂr o, .l1 . l e L

oL I‘Tr 8 PR th L NP [‘-.k-...-r--i.-'.pdi'. Ch e & 8w “Tha
Premcpat "T"-_.:.h Mexasaol os WV Genry presede d oy,
e e {L,'..,a T e '{‘uﬂ..ﬁj._.'.,d el e crdud ra LAY g
F_:rh'l-l.{“‘ :

I o P rannes i b

’Tﬂ"‘itrr': warrbe e godewb eovidnet

Tﬂ' Ch o o - &h-';-p-.-r.qwﬂh .:'t
(A - T a‘-ﬂl'l.zﬂt

derle -f." ey sy

2 = rmadneadn Ovep ol dbedptic of  Bie sanane
2. T .
: D 5 ooy = -{M'u|5 of Wil w o an o I
£ b e Campus to Py e 9 reea o,
i#-l':m'ﬁf?d J b‘l"‘ ul'l.fa .
. i
4 ;d— u-::-ni:-l-*' AL DY ¢ ineny [P [T =Mrosn Ao ox
[ = il =] :
3":‘-"'-'-'!1-‘; L = tl—_:.t fl-l.?rjp._u
r_ﬂ"ﬁf" hace i a

LS s b

4. 3o pio - .
Veke ::!r e,

H ..l.d-ll rq[{
RG34 ""F"'_,_ﬂb T Lecta

Prapase |
/ i r:{riﬂri_q-ﬂ-nm'l.:‘- e
Principal
Baselius Collane

Kottayan




!

Dat. ] en

Venue ‘Ft;'...ﬂ..-i{q"l'; Pl AP

Members © Preaens

--._Il.t :T#-Hl ‘ﬂ TMMM ﬂ x

s lo Lf.a!a}_.f..q
v lLee HF_F;/&MJ
Thereas  Kuguvills - _
Le T 1 {ﬂ“ i’ Fﬁ'l
Dx. Poril e clieeiann -

¥ :
_."' ! ‘5‘7 I 1_[:{ t'b'l-\. :
L ;
—Principal
EE'E'.-‘.:ul."n'u L -'*“*!‘1-'1'?

F'-.l'--'-. Let v m




LY

e g bin wl i [ 2 PR
" . . elllon . ey aeia &1 q‘b‘lﬂul"
AL OO pna L = S '_T‘-{.-:M.-Lf~nlt"= Lot TN T By keela
O ot el ad FEG P TR P | LW e + (T . o
L [ T e T R — S L= I
Jf’alff #-r Pae meed o raoes La s e farats | LEE
L...-_,,.u-,n’_.q...r"_*- '-1" l!.ﬂ”l.-'f:} - {“f p = .u.;,.,_n_h:hh :UJ-.I:'E_II -
%ﬁt"d :I-f_-'l'\.-ua.l.' IRl 'Env:-l‘::"\ﬂﬁ_fﬂl-_\. .-"'F | o ¥ i -rl-l'l-1-"l [
A, Taae i
- Fl ":‘a Mh—h!ﬂ‘ d—Pm?qﬂ_ pr.h:l..ﬁ.‘l!tﬂ Hd e
fiae m-r.:-b—n-ﬂ B s e eielde o bo T Y §
a3 Dol en ke ='-'I:‘="'1 ol ans ) q.nn,.n:-lcnq = ERE i
e W | &
- TR A LA ks E L Bne coole L8 oy ol e b
o - l:.ﬂuta.-_ s By - Pee cd 2 -’E!"":*J-'t]
-Eull-::-u-‘l ' } '-T-qr brag.-,_.':--:rr_ - & B a-ﬂ-r I-I}"Id
Ak d..-“_ ok dop e peln P?u[jr#HML L
eady te

PR3 oa, e
-:FLl;‘a.-'i.Fh-'}g
.n-—r_-:lﬂul.l?j o a.:tr__..ﬂj_.., "
Plter douic o evato i

-4 fﬂ‘amimm mh
Mﬂ-iﬂhﬂ e, e “+o M:ﬁ!

T ek st i

i 15 D A L oy

To R e

ﬂﬂmim.d [ ] T YIRS P

Bl e gl
By R =

o e
T ooy Tos gy

e, w“da &

'!:Fllﬂﬁ. th_ L't"I:'E.
FHFQ:" A wote of Thanjes.

':Eiju

I Y e .
S L

P-‘rll.q B !I:_.":-] |l
Baselivs Colfane
I:;-._ 1 .l ) ! 31 5

N —




't [ IF!L._]_ £h  CEEY v [
o

* Meekun A

8 e o
- vt a=t¥
TELL : 'y Cher by

Viemat’ '_Pm'ru-ip-n'l

an-:fnq:-ig ..F.imfn"-

1 “Bs jﬂ-m::a Tho hamy ,)p"/
& Ms Arbik = kurmas: k.q Aw_

g " Pa. -Skal.-. Al o bans m_.?

. M-ﬁ Thora an E..H.rrt-quHq { '}..t“‘
. kt. Da Qipe Thaess (¥
&

i ATV Fre
f: "':'f.l"t,:q-[i-ni:x"-\.'-\.__

| |'r||.'_|' :lI!_."ﬂ |.
Eﬁg.’?:f{._i i |""'. _i_-|.|'|||f
Hottayan




e HI"*.‘ If " i b COmMyy) b wing Yarcld o
'lhl =1 s '}I. u“"-" ey L o '1"l'|-'l'Jr\H|‘hl -r'lﬂ-'rj'-r-l‘-ﬂ .

I.E“ II|.--l Wl A .i.lll""-q.ln-l-‘l.-.n ) I‘L-|r r]’p_.q'h_‘ir‘_‘ PE’J}"JI"J
PR ey a

(R TN A | PR ol L A vik e
gty (e P {.j * d

[‘ll‘ -]'u FAEY ps b g rrufior Ll r“;ﬂ*t.lhh; o fus g _,ﬁudrﬂn

Wik =, "'F{*’*h”'ﬂtli aE e fdl-'-i"f'.:r'nﬂ i # L s L N e

n[‘ {brhh 4" ol s sie

{1“' .-rl." ﬂrq“ e A a0y e g opan e F'Mﬂ‘.-mmm iy

T T wa i ey Wi e

Lhn T o 3 llas okt lel'-‘:.-n'.n mat #0012 F:-.-d.....ﬂ.; s
rﬂn B e P BT L N

{l\l-’ 'Tp wair | deed tn e w gy, A -!-r-:\»FIf-h—.r-r-r'-t iy =f
Fovel ok e 1 ellanpt L e Emey ran ,

-‘TL-,..-_ ke & {-L.-:';d [T B a, ead h’ﬂ .r!._--.n.;;,l:‘“
D= ‘j‘&“ frkery a b, 2k L Conuenes Fh Fm,ﬂ_nﬂ_ B
Vokre --( 'ﬁj--:hﬂ

T

Iy A )
F I~
l i
Principal
EE-EEII-'.I'l g Leoliafe

Kottayarm




-Ml‘tﬁkhﬁ “E ‘H.u- f-“ﬂf.'u Corm *"-r”'tf'f"‘i
g b

Mbe« G[B[2019
Vemue DIEL{'P&’[’I M

Mewdoons Prose S

f‘) Dr Tkﬂ“ﬁ/} Pvi ; LZSI:, ([LTe—"
5 B et P %:x(mﬁ) -

3 M Saly/ M B ;
) M- @:%:::
] D b ;Ezl,,, \

£ i fe=—
£ iy £l qrﬂ'n 'I"\-"\'"" e

P-‘rllﬁ :!I:_.";-] ]

Basatis Colfene




b B {l‘
e e e s e

||-UE e g C» EJF- i o 3 pm ey )
L.""'.t %E PQ.H\LL al’ 1 E—Eﬂlt L an, TI, qu 'L»..:” :Fhllw i
hﬁfuj M{.{' Cﬁ[&uh# '{['“I";’Lﬁn{-t{_.hﬂ ¢ £ Lnfi.ﬁ* rl..i "
me. vewed e ‘-.#j)"'\n F'H,-;- .:ici'u

E'L
‘&"’E‘jfn En “‘m& T OvEn

E‘g ("%
% W FT[\C‘. ""h[-l’ﬂ ELM&LIE&-AJ t"m‘H:t- H.:ru.:'w’p
aﬂ'f"’"& ] iscmi fﬁd I0wes o Hl.e-r ave lwé'rmim.,l,

of He Q‘*&‘ 'W)Gi) i Hm.r-&mc'?v_m

/. MNLPMM.{,E‘_ :Euuf.r&..z g Ha Conusnia
““-'Ea'-u-[ '?) ﬁrﬁ‘ﬁ:{){m‘- (B G_&rmw:- jq_u {{uu%u\?‘ e

T Emmqiaga mfﬁmww{u
I‘M*-“-"F'Mm J%EM& s
‘E'L“WE{UD\,& Mnbﬁ-a ilau.w '—-E.,,,LE E"j
vir Tmlasnat 5 wla,d
iflw b geck b %&m
Aot 9 & c:turw,frl
{ Mnufé:crw Tl*ﬂfﬂﬂr’fr‘“‘f e,wI'wLEn aﬁm

¢mm
'“f"""“!

%“Mwm m%t‘i«

*ﬁt&%mﬁﬁh Gﬂl th e
QP e MCC Gud ASE e, e Em-‘?&w.

f TR




S
f.tmf. H“t-q.l] AV slin lJ 'f-"'-""! L""'Ih{'“ H) CJ-HL!"J

ﬁln&;{ ,I',;EAF \I‘I{{ Hn]l!,u f[:,
'!,f The (s v ”l‘[‘ Aﬂ -ln. gp i I # Fan 1#; m

tt‘lu_u“ ﬂ',fl.[q m;.ﬁ'll" u,,-u.)l {I"hl b gl e

4‘1 _ﬂ-r *'LI“I-H;H l“ﬁ'ﬂ.‘[‘!ﬁ”ﬁ'h" e Hhe € H.'m ;
‘ f-j [_#;ui':()..r i fj d.n‘ﬂf'rmlvwl‘&.njm

.ri',. ‘Lhﬂma Prnlas
F.,l;,f)h\ri-.{ﬂ E;-!Lﬁ-* JI ‘I’l{u (B 6 -I-- Eun rL,rﬁ] J .ﬁ,f
hoe pm (

¥ e e
P

F.'lr.’f :J!!_";] ]
EHE;':' r'."u'i L |‘__:'|'|:'.-.1.n—q,
& Sy







Minakes ol e €Hles  sonwitrae  bedd o= ilis]zeze

The  pacehs ol plindes towmoittee odme  held | o=
"'1."‘:'[1"’2“5# & e e b e "'P,.L:”:,'.FE..E'L b Lea
~Din. .'E-‘.Li_};; Tiorras fri P cip ot F;-g-.ar'r‘r_'.:l o ues
e e r'r-:u?e:.tl."-,tﬂ_ il P M,:EH,E Zeul ewded e
PyeViolls a.::_ﬂ.q' achinbes A appe chmbked  Hae
i«#b“ Biax ne milecwesdiace coas repw ted oo
S Carngus . L-:. Bie Siake oF  aovid -1 Pﬂjdwhi

e wmace H'5 a e mmrtited .:'L.; tiaoed bhue vagis
ﬂq:}l‘l EF1 g g -L-..:'-LLE. ﬂi- “5 (ihl LBH:-&.L:_ e ] E‘_g.l.-;.;ntd.ﬂ'a".: .
(I 278 Nl Ste poguo u# e oy 2 %n:r atflise

o .ﬂjbat; e naeehs Eﬂﬂph-&'! =ecd T Bnr M,.g..::rt:l‘.;_-.é
AdoTe neas cths ot oot e ##i-%;ﬁ# mﬂ@ =
seake holders . The racebt " to Core cat= e an.
Aoremess albooe palise efles .l d4p ﬁ_u.jr__
; ,.;'ml;. Ures  elow s -r:n.h:. e lqﬁl:.ag{u-_w

s | Y | :pfmﬂm Braoos. wtadents | e k70 S
s Aeioled bo awe i N oy oall Heads of 8,
__mpﬂhm% o meditor b a b Gea . e eoan

. : -; _ _..-ﬁd&a_-damah.d.__!:n_ﬁnbﬁh:m me | ;

S e

i 1 .__.ﬂ-h :l_ = -f:w

———



3. Professional Ethics Programmes and Annual

Awareness Programmes-

Brochures and Attendance

¥




TEACHERS'
CONFERENCE

Organised by
IQAC Baselius College, Kottayam
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ONE DAY ANNUAL
ORIENTATION PROGRAMME
FOR ACADEMICS
OF MALANKARA
ORTHODOX CHURCH
COLLEGES
Organised By IQAC Catholicate College, Pathanamthitta in

association with IQAC Baselius College, Kottayam
and KG College, Pambady

6TD 1957

VENUE : CATHOLICATE COLLEGE
PATHANAMTHITTA

DATE : 17" November 20138

TIME : 8.30 am - 3.30 pm

ML Re accredited

L Grade with CGPA 360
BS!- AIST igentfied

150 3001-2008

Certified Cobepe

UNA Member insttution

|
L, 3y ] g z
-'.‘-‘:'.f;'squ_is_ ke

Erincipal
Hagaliug Gollag®
Kottayam



Academic Conference

Venue:
Baselius College, Kottayam
Date: 30" Nov. 2019 | Time: 9:30 am - 3:30 pm

Purticipating Colleges
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MOC COLLEGES

Satuniay U Basetis ©ollugs
Db 2007 oty s

Organised by
IQAC,Baselius college, Kottayam




_ One Day Annual |
"ﬁ Orientation Programme |-

for Administrative staff
MOC Colleges

@ Kurlakose Gregorios College, Pampady

On 10" November 2018

By IOAC KG coliege Pampady in association with
s _ |QAC Baselius college, Kottayam and Catholicate college

-




S T N T s

Academic Year 2015-2016

A programme for the teaching staff and non-teaching staff were conducted
on 23/7/2015 at Dr.A. P Mani Media Centre at 4:00 pm. The programme was
conducted to create awareness among the code of conduct int the college.
The Principal addressed the gathering about the need of strict
implementation of code of conduct in the college and the measures taken by
the college for the sake of it. Teachers came up with suggestions for revising
and regulating the code of conduct. After fruitful discussions, the meeting

came to an end by 4:30 pm
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S T N T s

Academic Year 2016-2017

A programme for the teaching staff and non-teaching staff for creating
awareness on the code of conduct was organised on 16-08-2016 at 1:00 pm
at Dr. A.P Mani Media Centre. The Principal addressed the gathering and
spoke about the need for implementation and the revision of the code of
conduct in the college. The Principal reminded everyone about the
principles, values integrity and professional ethics that one has to upheld as
members of the institution. After effective evaluations and discussions, the

meeting came to an end by 2:00pm
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S T N T s

Academic year 2017-2018

A meeting of the teaching staff and non-teaching staff was held at Dr. AP
Mani Media Centre on 18-12-2017 at 3:30pm. The Principal made an
assessment of the code of conduct of the institution during the last academic
year. He spoke about the challenges in implementing the code of conduct in
the college and the various measures taken by the college to implement it.
Teachers actively participated in the discussion session and put forwarded
their suggestions. The Principal assured that all suggestions would be taken

into consideration. The meeting came to an end by 4:30pm.
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Academic year 2018-2019

A meeting of the teaching staff and non-teaching staff was held at Dr. AP
Mani Media Centre on 14-8-2018 at 3 pm. The Principal of the college spoke
about the need of regulating and implementing the code of conduct in the
campus. He talked about the need to strengthen the activities of various
squads in the campus to assist the Principal to enforce the code of conduct
in the campus. After effective evaluations and discussion, the meeting came

to an end by 4:30 pm.
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S T N T s

Academic year 2019-2020

A meeting of all the teaching staff were conducted on 24-6-2019 at 3:00 pm
Dr.A.P Mani Media Centre. The meeting was organized to impart awareness
about the code of conduct applicable to students, teachers and supporting
staff. The principal addressed the gathering and spoke about the challenges
in implementing the code of conduct in the college and the various measures
taken by the college to implement it. The Principal reminded everyone about
the principles, values integrity and professional ethics that one has to upheld
as a members of the institution. Teachers actively participated in the
discussion session and put forwarded their suggestions. The Principal
assured that all suggestions would be taken into consideration. The meeting

came to an end by 4:30 pm.
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S T N T s

Academic year 2020-2021

A meeting of the teaching and non-teaching staff were conducted on
14/07/2020 at 9:30 am in the zoom platform. The Principal of the college,
Dr. Biju Thomas addressed the gathering. He spoke about the various
challenges faced by the teaching and non-teaching staff in the pandemic
time. He reminded everyone that though it’s a difficult and challenging time
it is essential to keep up the spirits and to stay positive. The Principal spoke
about the principles, values integrity and professional ethics that one has to
uphold as a members of the institution. He spoke about the various online
tools and LMS platform available for teachers to aid their teaching in virtual
platform. He reminded everyone to maintain proper online ethics and gave
guidelines on safe online behaviour. He also prompted teachers to create
awareness about safe online practices among students. Teachers actively
participated in the discussion session and put forwarded their suggestions.
After fruitful discussions and evaluations the meeting came to end by 11:00

am.
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S T N T s

Academic year 2020-2021

A meeting of the teaching staff was organized on20/10/2020 at 2:30 pm in
the zoom platform. The meeting was organized on connection with the
commencement of 1 year classes. The Principal addressed the gathering and
reminded everyone about the importance of code conduct and online ethics.
He emphasized on creating awareness about online ethics among students
especially among new comers. He asked teachers to give guidelines on safe
online behaviour and various LMS platforms used in online education. After

effective discussions the meeting came to an end by 3:30 pm.
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4. Orientation Programmes for Students on Code

of Conduct, Ethics and Values

2




Baselius College, Kottayam Commencement of First year Degree
programmes, 22/10/20

Schedule of the Induction programme
Time: 9.30 a.m —12.p.m

Programme:
Welcome; Class teacher
Principal’s message [Video)
Induction: Vice Principal {time will be allotted)

Introduction: Teachers and Students
Schedule

Department of English :9.40 a.m
Dept of Malayalam : 9.50a.m
Dept of Economics  : 10.00 a.m
Dept of Pol.Science: 10.10 a.m
Dept of Physics :10.20 a.m
Dept of Chemistry  :10.30a.m

Dept of Mathematics :11.00a.m

Dept of Botany :11.10 a.m
Dept of Zoology :11.20 a.m
Dept of Comm. BBA: 11.30 a.m <

e
Dept of Voc B.Com: 11.45a.m @’M\W
: -
P /Lj;..eﬁﬁﬁi{m.ﬁs
PRINCIPAL

BASELIUS coLLEQ B
KOTTAY A




Baselius College, Kottayam

Commencement of First year Degree programmes: Day 2

23/10/20, Friday

Introduction of NCC, NS5, Arts Club , MGOCSM

Time: 8.a.m-12.30 p.m

Groups | 10--10.30 | 10.30.—11, | 11,05- | 11.50-12.00
_ i | 00 |11.15 |
| Eng.&Mal, | NCC NS5 | ArtsClub__ | MGOCSM |
| Eco. &Pol. NSS NEC | MGOCSM | Arts Club |
110.00-10.15 |10.15-10.30 |11.15- | 11.45-12.15 |
| 11.45 ;
| Phy.& Chem | MGOCSM ARTSCLUB | NSS | NCC '
| t
| Bot. &Zoe. ARTSCLUB | MGOCSM | NCC NSS |

8 am to 9.30 am —Subject Introduction and Syllabus

! 9.30 a.m -10 a.m: Common Grou

{

p Formation (Create and share the link for
| the combined classes prior to the group meeting time)( For the groups

e

| above )
[ For the following groups |
f i
i 8.00 to 8.30 am- Group Formation |
i f
| [GrouPS 1 830-9.00 |9.00-9.30 |9.30-9.45 19.45-10 | 3
Comm.& BBA | NCC NSS MGOCSM | ARTS CLUB B
| | Maths & 5.F NSS NCC ARTS CLUB | MGDCSM 1|
I : |
Fram 10-—12.30 Subject Introduction in respective classes i
§

i -',:5.;\]_”?'1'1‘- L
Principal
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PG Fordm, Baselius College, organizes PG
Orientation Programme on 17" June, 2019, Monday in
A.P. Mani Media Centre at 10. 00 am.

Resource Person:  Dr, Jyothimol P
Head of the Department of English

Busclius Colloge

Dr. Juncey Thomay

Principal S
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BASELIUS COLLEGE, KOTTAYAM

VIDYARAMBHA SAMMELANAM
29 JUNE 2017 10.00 AM

Prayer song

Welcome Speech

Keynote Address

Song

Instructions o students

Vote of thanks

PROGRAMME

Silpa, Simi, Sonu

Dr. Jancey Thomas
| Prcipal, Baselivs College)

Smt. Asha Alex
{Connsellor, bMarhoma Residential  School, Thirmvalla)

MGOCSEM Choir
Dr. Shyla Abraham

(Head. Deparnment of Malayalaim)
Dr. Suma Bino Thomas

(Hend, Departiment of Chemisiny)
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Some Snaps from Orientation Programmes for Students
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PREFACE

Baselius College is an institution that is committed to the pursuit of excellencein

teaching, learning, and research and community engagement.

The Code of conduct is formulated to provide fair procedures relevant to al
stakeholders of the College. This document indicates the standard procedures and
practices of the Collegefor all the students enrolled with the College. This Code promotes

students’ development through individual and collective responsibility.

All students College are expected to be well conversant with this Code, which can

also be referred on the official website of the College.
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Code of Conduct for Governing Board 4
Code and Conduct for Principal

Code of Conduct for Head of the Department
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( |  Code of Conduct for Governing Board )

Members of the governing board are expected to:

To ensure that the institution functions according to its vision and mission and
fulfils the objective of the establishment.

To formulate basic policies for the administration and functioning of the
institution.

To ensure the presence of all the stakeholdersin the functioning of the institution.
To allocate funds and to supervise the proper management of finances.

To ensure accountability in the educational performance of the organisation.
To develop, share and live the ethos and values of the institution.

To fulfil the responsibilities as a good employer, acting fairly and without
prejudice.

To work collectively for the benefit of the institution

To adhere to the institutional policies and procedures as set out by the relevant

governing documents and law.

To devel op effective working relationships with staff, parents, students and other
relevant stakeholders from the community.

To act in the best interests of the institution as awhole and not as arepresentative
of any group.

To undertake the timely maintenance and infrastructural development of the
institution.

To ensure commencement of new programmes and provide adequate facilities for

the same.

To ensure the academic autonomy of the institution in afair and free manner.
To ensurethat necessary steps are undertaken timely for the placement and career
advancement of the staf
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C Il Codeand Conduct for Principal

The principal is expected to:
¢ Uphold the mission and vision of the college and take creative steps to materialise the
vision and mission of the College from time to time.
Be responsible for the day-to-day administration of the college.
Supervise and monitor the administration of the academic programmes and genera
administration of the institution to ensure efficiency and effectiveness in the overall
administrative tasks and assignments.
Convene college council frequently in his disbursement of duties and al maor
decisions must be taken in the college council.
Ensure that frequent staff meetings are held for proper communication of ideas and
decisions taken from time to time and to receive suggestions for improvement.
Preside over dl statutory committees of the college including PTA.
Initiate development activities of the College and promote industry institute
relationships and inculcate research development activities in the college.
Ensure equal treatment and opportunitiesto al people in the campus by removing any
kind of discriminatory practices at any level on the basis of caste, creed, religion, race,
and sex within the administrative and academic structure of the College.
Maintain proper discipline and a good academic atmosphere within the campus.
Be guided by the rules and regulations as well as the norms laid down by UGC, State
government, Mahatma Gandhi University, and the Governing Body of the college on
all academic matters
Set a supportive tone towards the students and all staff members and empower all staff
members and students to reach their maximum potential.
Promote co-curricular, extra-curricular and extension activities in the college.
Carry himself with highest integrity and has to exhibit outstanding leader ship skills.
e Give an official complaint to the consigned government authority without any
delay in case of incidents of sexual harassment, sexual abuse and violence against

people who belong to 24
e
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Il Code of Conduct for Head of the Department

The Head of the Department is expected to:

Assist the Principal in maintaining proper academic atmosphere and discipline in the
College.

Design the Vision and Mission of the Department in consultation with the faculty in
the Department.

Lead and manage the Department.

Be in charge of the functioning of the Department in academic and administrative
matters.

Propose the annual plans/ master plan of the concerned department for the next
academic year in consultation with the teachersin the department and submit proposals
to the Principal for submission to RUSA, DCE and other funding agencies.

Prepare Department Time Table and allocate topics as per syllabus.

Ensure that classes are engaged as per the time table.

Publish monthly attendance of the students in all the classes and forward name(s) of
students having shortage of attendance to the Principal before 51 of every month to
confirm continuity of e-grants.

Initiate Submission of study tour proposal (if it isincluded in the University Syllabus)
through Principal one month in advance, for onward submission to Director of
Collegiate Education.

Identify the dligible students for various ‘New Initiative’ programmes with the
assistance of the Co-ordinator of the Programmes.

Depute Teaching Staff/ Non-Teaching Staff (if permissible) for accompanying the
study tour. One teacher must be alady, if girl students are there.

Supervise and provide the department level academic details of faculty necessary for
career advancement.

Hold departmental meeting at least oncein amonth and record the samein the minutes.

Conduct Department / cl ass—wig?lﬁ@ 2
e
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Recommend and forward the leave application of the teachers of the department to the
principal

Ensure that the Head of the Department is the custodian of all registers and maintain
Department Stock Register for various stores in the Department.

Maintain proper account for the receipts and payments of the dept. for the financial
year and get it internally audited at the end of the financial year including assistance
received from College PTA.

Submit proposals for procuring books, e-journals, other equipment etc. for newly
started courses (if any) in the Department.

Identify internal and external mentors wherever necessary.

Keep safe copies of all the documents submitted to the Principal

Ensure that the staff submits their leave applications in advance and

‘On Duty Certificate’ soon after re-joining the duty.

Communicate all the information received from the Principal and decisions of the
College Council to the staff and if required to the students.

Ensure that the Attendance and CE marks of the students are published in the
Department notice board and the complaints, if any, areto be resolved in time and then.
Hand over the charge to the next senior in the department and intimate the matter to

the Principal well in advance.
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< IV  Code of Conduct for Teachers

As stipulated by the UGC, teachers are expected to

Uphold the mission and vision of the college and work towards the overall
development of the students.

Be present in the campus at 9:30 am and remain in the campus till 4:30 pm.

Conduct himself/herself with absolute dignity in his her dealings with superiors,
colleagues and students every time.

Assist the Principal in maintaining discipline in the campus.

Maintain personal contact with students and monitor the attendance of students
regularly.

Inform the principal for availing any leaves of absence.

Possess an identity card with his/ her recent photograph and wear their identity card
as they enter the college campus.

Attend Faculty Development Programmes to enhance knowledge as per their subjects,
convenience and as per requirement of career advancement.

Do research in the area of their interest and publish/present their original research
findingsin reputed journals/ in conferences, seminars and symposium.

Make use of the college library for academic improvement extensively and abide by
the rules of the library.

Abide by Code or Professional Ethics for University and College Teachers given by
UGC and the other statutory bodies from time to time.

Refrain from defaming the institution through print, visual and social media.

Teachersand their Responsibilities

Whoever adopts teaching as a professon assumes the obligation to conduct
himself/her self in accordance with the ideals of the profession. A teacher is constantly
under the scrutiny of his/her students and the society at large. Therefore, every teacher

o Vo Yo Ve Ve Ve Y Y Y Y% Y. % Y% % Y% % Y% %

here is no incompatibility between his/her precepts and practices. The
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national ideals of education which have already been set forth and which he/she should
seek to inculcate among students must be his’her own ideals. The profession further
requiresthat the teachers should be calm, patient and communicative by temperament
and amiable in disposition.

Teachers should:

Adhere to a responsible pattern of conduct and demeanour expected of them by the
community

Manage their private affairsin a manner consistent with the dignity of the profession
Seek to make professional growth continuous through study and research

Express free and frank opinion by participation at professional meetings, seminars,
conferences etc., towards the contribution of knowledge

Maintain active membership of professional organisation and strive to improve
education and profession through them

Perform their duties in the form of teaching, tutorial, practical, seminar and research
work conscientiously and with dedication

Cooperate and assist in carrying out functions relating to the educationa
responsibilities of the College and the University such as assisting in appraising
applications for admission advising and counselling students as well as assisting the
conduct of University and college examinations including supervision, invigilation
and evaluation.

Participate in extension, co-curricular and extracurricular activities including

community service.

Teachersand Students
Teachers should:
Respect the right and dignity of the student in expressing his/her opinion
Dedl justly and impartially with students regardiess of their religion, caste, political

sector and physical characteristics.

j.-,-==ﬂ})x Recognize the differences in aptitude and capabilities among students and strive to meet

ANE LaR
~Citheir individual needs.
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Encourage students to improve their attainments, develop their personalities and at the
same time contribute to community welfare.

Inculcate among students scientific outlook and respect for physical labour and ideas of
democracy, patriotism and peace.

Be affectionate to the students and not behave in a vindictive manner towards any of
them for any reason.

Pay attention to merit alone in assessment.

Make themselves available to the students even beyond their class hours and help and
guide students without any remuneration or reward

Aid students to develop an understanding of our National heritage and National goals
Refrain from inciting students against other students, colleagues or administration

Teachersand Colleagues
Teachers should:

Treat other members of the profession in the same manner as they themselves wish to be
treated

Speak respectfully of other teachers and render assistance to professional betterment
Refrain from lodging unsubstantiated all egations against colleagues to higher authorities
Refrain from alowing considerations of caste, creed, religion, race or sex in their
professional endeavour

Give and expect due notice before a change of position is made

Refrain from availing themselves of leave except on unfavourable grounds and as far as
practicable with prior intimation, keeping in view their particular responsibility for

completion of academic schedule.

Teachersand Non-Teaching staff

Teachers should:
i) Treat the non-teaching staff as colleagues and equal partners in a cooperative
undertaking, within every educational institution.

i) Helpinthefunction of joint staff councils cpwmbgth teachersand thenon-teaching
.r’ o
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Teachersand Guardians

Teachers should:
i) Try to see through teachers’ bodies and organizations, that institutions maintain contact
with the guardians, their students, send reports of their performance to the guardians
whenever necessary and meet the guardians in meetings convened for the purpose for

mutual exchange of ideas and for the benefit of the institution.

Teachersand Society

Teachers should:
Recognise that education is a public service and strive to keep the public informed of the
educational programmes which are being provided;
Work to improve education in the community and strengthen the community’s moral and
intellectua life;
Be aware of social problems and take part in such activities as would be conducive to the
progress of society and hence the country as awhole;
Perform the duties of citizenship, participate in community activities and shoulder the
responsibilities of public offices,
Refrain from taking part in subscribing to or assisting in any way activities which tend to
promote feeling of hatred or enmity among different communities, religions or linguistic

groups but actively work for National Integration.

Teachersand Authorities
Teachers should:

Discharge their professiona service according to the existing rules and adhere to

procedures and methods consistent with their profession in initiating steps through their

own Institutional bodies and/or professional organizations for change of any such rules
detrimental to the professional interest : WuE € u\i\\\
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Refrain from undertaking any other employment and commitment including private
tuitions and coaching classes which are likely to interfere with their professional
responsibilities

Cooperate in the formulation of policies of the Institution by accepting various offices and
discharge responsibilities which such offices may demand

Cooperate through the organizations in the formul ation of policies of the other Institution
and accept offices;

Cooperate with the authorities for the betterment of the Institutions keeping in view the
interest and in conformity with dignity of the profession

Should adhere to the conditions of the contract.
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CV Code of Conduct for Bursar/ Finance Officer)

Uphold the mission and vision of the college and work towards the overal
development of the institution.

Cooperate with Principal, teachers, parents, colleagues, students and other stake
holders of the institution in enhancing the physical and material resources of the
institution at par with the best and the latest.

Grant the finances necessary for the smooth conduct of the institution.
Takeinitiative and give monetary sanction for career devel opment induction and
orientation of the faculty from timeto time.

Encourage and advance facilities for faculty participation in seminars and
orientations from time to time.

Take initiatives for infrastructure maintenance and updation of facilities.

Maintain an annual audited balance sheet of income and expenditure.

Discuss institutional infrastructural developmental activities with the principal and
the management.

Liaison between the principal and the management.

Takeinitiatives for appointmentsin case of shortage of staff members.

Provide advance salary to staff if necessary.

Maintain financial transparency in the office.

Take a progressive stance towards the developmental plans of the institution.
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CVI Code of Conduct for the Office Superintendent)

The Office Superintendent is expected to:

Uphold the mission and vision of the college and work towards the overall
development of the ingtitution

Supervise the general administration of the office and the particular issues arising there
in and coordinate it effectively.

Discharge his/her duties efficiently and diligently as per the rules and regulations laid
by the Competent Authority.

Display the highest possible standards of professional behaviour.

Be punctual and regular at the workplace and be committed and disciplined in hiswork.
Maintain the appropriate levels of confidentiality with respect to student and staff
records and other sensitive matters.

Cooperate with Principal, teachers, parents, colleagues, students and other stake
holders of the ingtitution.

Refrain from defaming the institution through print, visual and social media.

Ensure the uninterrupted functioning of the office and timely completion of
administrative work with regard to career advancement of both teaching and non-
teaching staff members, disbursement of salary, verification of certificates of students
during enrolment, involvement in student admission, maintenance and issue of
certificates, collection of fees on time, disbursement of scholarships, maintenance of
service records and official documents, communication with UGC, state govt.,
university and other offices from time to time and maintenance of records of grants

received therein.
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( VIl  Code of Conduct for Non-Teaching Staff )

Non-Teaching staff members are expected to:

Discharge hig/her duties efficiently and diligently as per the rules and regulations laid
by the Competent Authority.

Display the highest possible standards of professional behaviour.

Be punctual and regular at the workplace and be committed and disciplined in their
work.

Maintain the appropriate levels of confidentiality with respect to student and staff
records and other sensitive matters.

Cooperate with Principal, teachers, parents, colleagues, students and other stake
holders of the institution.

Maintain the image of the institute through standards of dress, general courtesy, etc.
Respect the rights and opinions of others.

Follow al norms and job details assigned by the Management, Principal & other
Superior officers from time to time with full dedication.

Refrain from any form of harassment or unlawful discrimination based on existing
legislative norms relating to gender/sexuality/age/marital status.

Refrain from defaming the institution through print, visual and social media.
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( VIIlI Codeof Conduct for Librarian

Thelibrarian is expected to

Uphold the mission and vision of the college and work towards the overall
development of the institution.

Be present in the campus at 8:30 am and remain in the campus till 5:30 pm.

Conduct himself/herself with absolute dignity in his/ her dealings with superiors,
colleagues and students every time.

Maintain personal contact with students and maintain the attendance of studentsin the
library regularly.

Inform the principal for availing any leaves of absence.

Possess an identity card with his/ her recent photograph and wear their identity card
asthey enter the college campus.

Attend Faculty Development Programmes and organise seminars to enhance
knowledge in various subjects.

Maintain relevant registers in proper order and update them from time to time.

Take measures to make use of the college library for academic improvement of the
institution.

Abide by the Code or Professiona Ethics for librarians framed by UGC, University,
State and College statutory bodies from time to time.

Toreceiveinternational journals & magazines and highlight important articles & news.
To compile back volumes of journals and periodicals and arrange for binding and
Stacking.

To maintain the day wise records of visits of staff faculty membersin library.

Refrain from defaming the institution through print, visual and social media.

Librarian should ensure that

e Thelibrary facilities are available to the students without interruption from 8.30am to

5.30pm. ;{ﬁ]"‘?“f;\
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e Thereference books are available in thefelf
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Reminders are issued to the students of returning the books on time.

Perfect silence is maintained in the library.

The books are replaced in their respective section each day.

Thereis provision to register acomplaint if any.

There are sufficient materials on current affairs.

Thereissufficient light in the library.

Internet and photocopying services are available.

There is sufficient computers for accessing E learning resources.

Measures are taken to promote resources like N List and communicate to the faculty
members and students from time to time.

Thelibrary is kept neat, clean and student friendly.

RULES & REGULATIONSOF THE LIBRARY
Time: 8.30 am to 5.30 pm on all working days.
Only writing materials can be taken inside the reading room and library.
Three Readers’ tickets to PG students and 2 Readers’ tickets to UG students will be
issued against which books can be borrowed from the library.
Books must be returned within 14 days of the date of issue, failing which afine of rs.
1 per day will be charged per book. Mutilation of books & magazines is a serious
offence and the borrowers will have to replace the damaged books at their cost.
The loss of books should be immediately reported to the librarian and the borrower
must either replace the book or compensate for it as decided by the librarian.
All books issued from the library shall be returned without fail on / before the last

working day of the academic year. Sub-lending of book is strictly forbidden.

Books must be carefully examined at the time of issue and borrowers shall point out to
the Librarian any damage or mutilation on the books they are taking.

The Principal and the Librarian have the right to recall any book with 24 hrs notice.
SILENCE shall be strictly observed in all sections of the library.

All library arrears should be cleared by the students beforethey receivetheir hall tickets
for university examinations or before obt W T.C if they leave before the

’“\\

completion of the course.

e e




< | X Codeof Conduct for Students

The Rules and Regulations of the College are framed by the Educational Agency, Management
and the Principal to ensure a peaceful campus atmosphere. The College Community is bound
to abide by such rules along with the directions offered by the Hon. High Court through its
judgements dated 26th September 2001 in O.P Number 24 711/2001 for Baselius College and
dated 26th May 2003 on writ appeal No. 535/2003 and Judgement of the Hon’ble High Court
in the Review Petition on 20th Feb. 2004 and also the directions of the Hon’ble High Court in
WP(C) No. 11582 of 2016 (W). Violation of these Court orders and the rules and regulations

of the College will invoke not only contempt of court but also deterrent punishment.

Conduct and Discipline of Students

Students ar e expected to:

Abide by the rules and regulations of the college, and to conduct himself with discipline
and decorum in all places and under al circumstances.

Attend classes regularly and punctualy and refrain from any action that may disturb the
smooth working of the college.

Wear his/ her identity card daily.

Be clean and modest in dress, refined in language and polite in behaviour. Students are not
permitted to wear round or V neck T-shirts & low waist jeans.

Wear modest clothing such as salwar — kamiz, churidar kurta etc. with shawls, long skirts
or sarees. They are strictly instructed not to attend college in short skirts, short tops, T-shirts
etc. which are not in harmony with the decorous dress code of amixed college.

Maintain respectful demeanor towards the opposite sex.

Refrain from smoking, using acohol and drugs in the college premises. Students shall not
enter the campus intoxicated or indulge in any type of nefarious activities.

Greet the members of the teaching staff on the occasion of first meeting them within the

college premises and whenever he meetsthem in
egep P ,/r__,%'?? ,__,\\\\
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Rise when ateacher enters the classroom and remain standing till they are directed to sit
or till the teacher takes his seat.
Reach the class before the class commences. When classes are in session, students shall
not enter or leave the class rooms without the permission of the teachers concerned.
Remain in the classrooms during their free hours and are not expected to loiter on the
veranda or on the premises of the college. During such time, they areto bein the Library/
Reading room.
KEEP LEFT in aline while moving from one class to another, especially through stairs,
leaving sufficient room for those coming in the opposite direction
Handle college property with care and do everything in their power to preserve
cleanliness and tidiness of the furniture, buildings and the premises. Students shall not
disfigure the walls, doors, windows, furniture etc. with bills, engravings etc. The loss or
damage or disfigurement caused to the college articles will be made good by realising
from the student concerned double the cost of the loss or damage so incurred or through
acollective fine covering all the students.
Keep away from addressing any gathering in the college premises without the special
permission of the Principal Except in the meeting of the various college Associations.
Keep away from being members of any political organization and from taking part in any
agitations. The College Union Election shall not be conducted on apolitical style. It shall
be on a system based on the guidelines issued by the Principal, Management, MG
university regulations and the verdicts of Hon’ble Courts. Politicsand Political activism
are strictly banned on the Campus. The students are forbidden from organizing or
attending meetings other than the official ones. The directions from the Hon’ble High
Court will be strictly complied with.
Keep away from using megaphones, loudspeakers etc on the campus without the special
permission of the Principal. Posters, flags, memoria tombs, flora arches, festoons etc.
should not be displayed on the campus. Distribution of pamphlets / brochures etc. shall
not be done without the written permission of the Principal.
e Keep away from inviting and encouraging outsiders to enter the campus.
= _szg\;igeep away from bringing and using mobile phonesin the class room.

“ﬁ'i&frai n from enterifiginte other classes without express permission of the Principal.
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Refrain from staying back on the campus without the permission of the Principal.
Refrain from participating in live/photographic modelling, fashion shows, stage shows
and/ or any Radio/ T.V. programme without prior permission from the Principal. Students
shall not defame the institution through print, visual and social media.

Refrain from participating in Demonstration / campaigning / procession of any type at
any time within the campus and it is strictly prohibited.

Refrain from rioting/agitating against another group of students or against members of
staff / Principal /Management for any reason and it is strictly prohibited.

Bring their grievancesto the attention of the Grievance Redressal Cell in writing. The cell
in consultation with the Principal shall take necessary steps to resolve such grievances.
Remember that re-admission to any programme is not a matter of right. Applications for
re-admission will be recommended only on genuine grounds and shall be forwarded by
the HOD of the concerned department with a ‘Good” Conduct Certificate.

Refrain from ragging/teasing/intimidating/harassing/using words of abuse etc. on junior
students, especially female students within the Campus or outside is a punishable crime
under Police Act, and such matters will be immediately reported to the police. Students
involved in such acts will be adequately punished which may amount to a).the
imprisonment up to 2 years and b) a fine up to Rs 10000/- and c) dismissal from the
college. The University too would be requested to take the matter seriously and execute
primitive measures in such cases

Remember that the authority of the Principal extends beyond the campus also.
Remember that any further rules and regulations framed by the Management and the
Principal from time to time shall aso be binding on all.

aim at conducting themselveswell also in all matters not specified in the foregoing rules,
respecting the rights of others so as to establish and maintain the good traditions and
reputation of the institution

I ssue of certificates: A student who desiresto get any certificate from the college office
shall apply to the Principa in writing, through the HOD/ class teacher, stating his/her
relevant detailsviz Class, ClassNo., Y ear of Study, Subject/Second Language, University

. . . : FA0E (o
Register No. etc. Normally a notice of 24 hours is necessary for the issue Qf:ferrrﬁé%
i e
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n Codeand Conduct for Principal

The primcipal is expected 10:

o Uphold e mission and wision of the college and take creative steps to materiglise
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Be sspensible for the day-to-day administration of the college.

) sor the administration of the academic programmes and general
shmimisratan of the mstitution to ensure efficiency and effectiveness in the overall

Comwene college council frequently in his disbursement of duties and all major decisions
musi be taken m the college council

Eomgre that frequent staff meetings are held for proper communication of
de=Ssions ke from time fo Bme and to receive suggestions for improvemein

Presicle ower all statstory committees of the college including PTA

il development activities of the College and promote industry institute Teiation Nps
=md mosicate rescarch development activities in the college

Esmare eypuad treatment and opportunities (0 all people in the campus by ref

kimd of discriminstory practices at any level on the basis of caste, creed, viund
aned sex withun the admmistrative 2nd academic structure of the College

ciphms and 2 '_'l_ﬂi--.Jp academic _ﬂlt'lll"n[!IIL'r'[' within ihe famp“!\*

Be suided by the mules and regulations as well as the norms laid down by UGC, State
Eoeemment, Mahatma Ganddhi University, and the Govemning Body of the colleze on all
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Ve already been set forth and which he/the should
it be histher own ldeals, The profession further

Balm, patient and communicative by temperament

i!' conduct and demeanor expected of them by the

manner consistent with the dignity of the profession

ith continuous through study and research

b h_pgaﬂicipal'mi'l at professional meetings, seminars.
on of knowledge.

anisation and strive to improve education

fitorial, practical, seminar and research

8 to the educational responsibilities
B in appraising applications for
fll as assisting the conduct of

on, invigilation and evaluation.

ivities including commumnity
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. gght and dignity of the giudent in expressing his/her op |

e impartially with students regardless of their religion, caste, political sector |

gical charactertstics.

ge the differences in aptitude and capabilities among students and strive 10 meet
dividual needs.
e students 1o improve their attainments, develop their personalities and at the same

Eontribute to community welfare,

peracy, patriotism and peace,
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gleate among students scientific outlook and respect for physical labour and ideas of :
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sate to the students and not behave in a vindictive manner towards any of tham \
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ilable 1o the students even beyond their class hours and help and guide "

out any remuncration or rewarid

B
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8 804 render assistance 10 professional betierment

egutions against colleagues to hgher authorities
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Refrain from allowing considerations of caste, creed, religion, race or sex in thelr

iv)

ue notice before a change of position is made

el

themselves of leave except on unfavourable grounds and as far as
intimation, keeping in view their particular responsibility for

schedule.

aching staff

pfi-teaching staff as colleagues and equal partners in & cooperative

@, within every educational institution.

e function of joint staff councils covering both teachers and the non-

irdians

feachers’ bodies and organizations, that institutions mantain
@dians, their students, send reports of their performance to the

S necessary and meet the guardians in meetings convened for

exchange of ideas and for the henefit of the instiotion.

—N

e -
rmuww

PR Bublic service and strive to keep the public informed of
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ieh are being provided;

§ the community and strengthen the community's moral
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jof society and hence the country as a whole: '
he dutie: urcithnuhip.p!ﬁcipumhncmmnmﬁytﬁvhiuuﬂﬂmmﬂ-m :

jes of public offices; \
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e feeling of hatred or enmity among different communities, religions o '1
igroups but actively work for National Integration, "

I Authorities

lastitutional bodies and/or professional organizations for change of any
fEmental to the professional interest. }

fdertaking any other employment and commitment meludimg :
0 coaching classes which are likely fo interfere with their 1

1

BE responsibilities which such offices may demand.

ion of policies of the Institution by accepting vanous ,:‘
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Brganizations in the formulation of policies of the other [
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Drities for the betterment of the Institutions keeping in )
itormity with dignity of the profession
ditions of the contracy
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vV Code of Conduct for Bursar/ Finance OfﬁceD

of the college and work towards the overall develapmen

ers. parents, colleagues, students and other stake holders

cing the physical and material resources of the institution a1 par

for the smooth conduct of the institution,

¥e monetary sanction for career development induction and
 from time to time.

- 4

e facilitics for faculty participation in seminars and orientations

Bcture maintenance and updation of facilities.
€8 sheet of income and expenditure.

il developmental activities with the principal and the
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af shortage of staff members.

Bl plans of the nstitution
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~ Code of Conduct for Stakeholders
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onduct for the Office Snpeﬁntenden*D

through print, visual and social media

the office and timely completion of administrative
Mcement of both teaching and non- teaching staff
derification of certificates of students during enrolment,

Bintenance and issue of certificates, collection of fess
I 8, maintenance of service records and official
te govi., university and other offices from tume

L received therein,
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e of Conduct for Non-Teaching Stafl

hers are expected to:
: « efficiently and diligently as per the rules and regulations laid by

Bossible standands of professional behaviour

alar 3t the workplace and be committed and disciplined in their with
Bpriase levels of confidentinlity with respect to student and stafl recoris
& TS

Principal, teachers, parents, colleagues, students and other stake holders

. -~

fihe institute through standards of dress, general courtesy, e
pons of others.

:_'; s assuzned by the Management, Principal & other Superor
il dedication

nt or unlawful discrimination based on existing

jerisexuality/uge/marital stutus

b through print, visual and social media,
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e and work towards the overall devel pme

d remain in the campus till 5:30 pm. .
® dignity in his/ her dealings with ..
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s and maintain the attendance of stud

riling any leaves of abaence,
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mes and orgonise seminars to enhance kng :

Ll

S . -
Bate them from ume to time.
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Code of Conduct for Stakeholders

f issue, failing which a fine ﬁfl‘l. 1

s & magazines js a Serioyus offen, "
0OKs at their cost,

4
the librarian and the borrower muygy

i by the librarian.
without fail on / before the Jasr
K is strictly forbidden, |
|
€ and borrowers shall point out o |
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1EY are taking,

any book with 24 ks notice.

s libra;

\feceive their hal tickets
leave before the
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| drugs in the college
klnl. using aleohol an
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Code of Conduct Tor Stakeholders

aintain respectiul demeanor towarids the opposite sex,
Mauin

PIeTmises “lmln‘

; mmhnlrd o indulge in any type of nefarious Stivitiey

g

ching stafl on the occasion of firg meeting them wigyy
ver he meets them in public

the ¢lassroom and

remain standing till they are direciey
"hi.t seit

s commences, When classes are in session, Sudents
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B for those coming in the opposite direction

Leare and do ¢ erything i they POWer 10 pres

ire, buildings and the premises. Students 1
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410 the college articles will be made go
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fosbidden from OTgNIZInG
roctions from the Hon'ble

I{I.h Court will be strictly complied with.

gidery to enter the campus.
g phicnes in the class room.

express permission of the Principal
it the: permissson of the Principal.

= without prior permission from the B

Ftution mrnugh FHi'IlL visual -imH
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hﬂimidm}ny'}mmum;_ using words of abuse e
M W

n[g within the Campus or outside | is 5
h matters w ill be mlmndmttly reported g
will be adequately punished which may
__:"' and b) a fine up 1o Rs 1000/~ and c)
floo would be requested to take the matter

jsuch cases.

al extends beyond the campus also,
| _'-. framed by the Management and the
|| E on all.
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-"‘r matters not specified in the foregoing
o establish and maintain the gnud )

IeS to get any certificate from the collesy

g '_ugh the HODY class teacher, stati
ci Year of  Study,
ally  a notice of 24
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SCHEDULE I- Statement Showing Fived Asiets and Deprecintion as on 31.03.2017

EL WDV % an WDV as on
No Particulars 01.04.2015 Additions | Desdue Total Bate | Deprecintion 31.03.2017

1 |Buildmg 61,74 700,71 - Bl 74,700.71 5,000 308, 73500 ({ﬂ.hi,%ﬁ Tl
2 [Auditorium 14,35,038 43 S 143501843 | 500 775200 | ¢13,63,286.43
3 |Ramp Construction | 69,484 05 u LaoAse08 | 500 baT400 | (16100005
4 |msrumenistion Block|  1,02.56,467 63 Lozssasted | so0| 51282300 N 43644.63
5 {Compound Wall #,03,480.71 BOIA80 71 | 500 017400 | 76330671
& {Stadium | 63,857 32 . 16385732 | .00 8,193.00 {'l‘fijiﬁﬁdjz
T {Scooter Stand 37,2660 44,816 00 8104260 | 500 4,097 00 (ﬁ,sqs 50
8 |Roed Construction |, 61,291 50 . 161290150 | 300 soeson | 1.53.226.50
9 |Entrance Gate STRI1T72 STRILT2| 500 2.89) 00 (5402072
10 |Well 59,953,000 59.95300 | 500 2,998 00 56,958

b | Hose 2182231 18231 | 500 100100 | 420731 31
12 {Women's Hosiel 17,04 S48 50 srassdsso| soo| 13o7aro0| 26520150
13 |Sports Complex 29,0930 2000300 | 500 1,455.00 3 27,638.00
14 |Basket Ball Cour 43 166.63 . G5, 16865 | 5.00 4,758.00 B0 410,65
15 |DTP Centre 1,48,544.00 14854400 [ 500 7,427.00 (’f; 1,017.00
I6 |New Computer Centre 75.757.00 - 15,74700 | 400 1,785 00 {71.060.00
17 |Roof Warks 8,13,153.00 . 81315300 | 500 40,658 00 'r'ff'.gfa’;i;-s fath
I8 [New Bathroom -Ladiel — 2,22,102.00 22210200 [ 5.00 11,105.00 f"!f.l_u.uw 00
19 |Furniture & Fittings 22.22,501 21 56, 600,00 22.79,19121 | 1000 | 22591900 (fﬁ:ﬂ,m 21
20 |Library Furniture 661580 661580 | 10.00 662 00 tﬁ,gsa 80
21 [Instrumentation Block 1,97, 124,40 . 1,97,124.40 | 10.00 1971200 | 1,77412

2 |Canteen Utensils 20,1860.94 - 30,180.94 | 1000 2,01%.00 Cﬂ,l&z 04
23 |Water Supply & Fiitmg 110, B68.55 - 1086895 [ 1500 1630.00 "r-';‘ﬂﬂﬂ.'ili
24 [Laboratory Equipment] | 4654870 . | 46,548.70 | 15.00 21,982.00 1,24.566.70
25 | Elestric Crgan 462.73 - 46273 | 1500 69 00 ﬁ;; 73
26 |Electrical fittings 704,533.11 1,02,585.00 207018101 | 1500 1.19.325.00 ’4‘:5:31?93 1
27 |EPABX 19.579.08 ‘ 1957903 | 15.00 2.937.00 "'1‘5,1;1[!]
8 |Intercom (66, 556.00 . 66,556.00 | 15.00 9,983 00 ﬁﬁu_m
29 JCCTV Camern 3,82,352.00 68,000,060 45035200 [ 15.00 67,55500 |+ 38279500
30 [ Type Writer 8.158.59 ; 815850 | 15.00 122400 ﬁf_yrﬁ?
31 JFax Machine 44583 A45.83 | 1500 &7.00 § 3Te 83
32 |Mohile Phone Hand so S01.20 S0020 | 15.00 75.00 {ﬁﬁzu
33 |Water Cooler & Puriff 4.563.85 456385 | 1500 6H5 00 (—":!-,H.‘F!H._:ii
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34 [Woter Level C’nm.mﬂal Bl S - B9 | 1500 0704 547.04
35 |Public Address Systeny 431 6% - 431,69 | 1500 f5 (M 3 166 69
36 |Electric Moto 791 71 . 70171 | 1500 119 00 (&7
17 |Toansfrmer 1.§3.758.07 3,53,75807 | 15.00 s306400 | 13,0080 07
3R |Fire Extinguisher 19,002 40 1900240 | 1500 2 85000 (7 16,152.40
39 |Salar Street Light 5,203 00 95,253.00 | 1500 14,204 040 | B0.999.00
40 |Computer & Accessor| IR 540 08 14,750 00 73,200 08 | 6000 401, 590,04 \ 3270008
41 |Waier Tank 4,53,172.00 astimoe| soeo 25700 | ¢ 43165500
42 |Permanent Shed 7.41.779.00 |, 1486000 B56.64800 | 500 azgizo0 | | 81381600
43 [Bports Pavalion B0, 55500 |44, 503 .00 22505800 | 500 11,251 00 -;["ﬂv.,mzi 00
44 |Sound System 22,070,00 22,070,060 | 1500 3.311.00 " 18,759.00
BEA course -
45 |Furniture & Fittings 1,05, 250,00 1,09,350.00 | 10.00 10,935 00 |\ O 415
Education Technolog e -
J
46 |Sound System 23.509.00 2350900 | 1500 332600 [ 19,983.00
Works in P . . .
47 |Golden Jubiles Buildin ZALRI100 | 1,08 7906700 Ltz rmoe| - S 111,22.778 00
48 |New women's Flall 77.915.00 77,915.00 fn,qn_m
49 |Sports Hostel 41,255 00 1, 14.265.00 |55 520,00 |55, 520,00
Todal: 2,90.80,685.26 | 1.20,91 442,00 4,11,72,125.26 18,56,525.00 | 3,93,15,600,26
&
SCHEDULE ° 11~ Deposits N
Electriciny Deposi 7122000
Telephome Deposit FTR 500,00
Sports Hostel Security Deposi " En.000. .
0.C E S.8 Soviety U
s Dheposit F%-550.00
z 1,4, 300,01
R e
SCHEDULE - Endowment Fund Degosit
M C Jacob & A A Markose BSCS FI 2032 5, CHOC O
Jaseph Chandy KDCH 8115 |, 22, 500,00
V K Philip RSCS FD 2134 581800
V K Philip BSCS FD 1708 8,500 00
Y K Philip BSCS FIp 21238 4,247.00
PC Aliss BSCS FD 2245 10,000, 00
€ K Kuriakase Memorial BSCS FD 2441 101,000 0D
Principal & HOD of Botany BSCS FD 1243 1,750 000
Fr € Koshy BSCS FI 2240 B i o, S 1. 400:00
Jain George Memorial BSCS FD 1560 £ 5,000 D0
C K Jeeven Memaorial ¥ 25, 000.00

1Ty
BSCS FD 265 i v‘q'f['ﬂ aﬂ
& g JE I
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