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Career orientation for B Sc Students 
 

No. of Participants:70 
 

An online career orientation class was organized on 15th January 2021 by the Department of 
Zoology in association with the Department of Botany. Dr. Kiran Kumar, Director of 
Research World, was the keynote speaker. The session began at 10.30 AM on Google Meet 
Platform.Dr.Rejitha V, Head of the Department welcomed the gathering. Dr. Kiran gave a 3 
hour long lecture on the scope of life sciences and he motivated the students to write national 
and international competitive exams conducted by various institutes. He also mentioned 
about the different scholarships that may aid the students to pursue Postgraduation and 
research. He focused on the importance of doing integrated Ph D courses and also introduced 
the IITs and IISERs offering such courses in life sciences. He stressed on the importance of 
spending a bit of extra time to prepare for these courses from the first year of the B.Sc itself. 
An interactive session was there in which the speaker cleared the queries of students. 
Dr.Krishnaraj M.V, Assistant Professor in Botany proposed vote of thanks. 
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The Post Covid Era and the opportunities across the Globe 

 
No. of Participants:120 

 
A career orientation webinar “The Post Covid Era and The Opportunities across the 
Globe” was organized for Undergraduate students of Baselius College Kottayam on 7th 
September 2020. The class was taken by the eminent resource person Ms. Pragathi Menon of 
GEEBEE Education. The two-hour class illustrated new opportunities that may arise in a post-
covid world. 



Civil Service Orientation 
 

No. of Participants:76 
 

An Intensive orientation programme was organized in association with IAS HOTSPOT 
MGOCSM Civil Service Academy for civil service aspirants on 1St October 2020 through 
Google meet. The resourse person was Ms. Egna Cleetus IAS, UPSC CSE 2019, AIR 
Students from various department participated in the same. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Placement Training & Skill Development for Bright Future 
 

No. of Participants:58 
 

Career Guidance Cell of the college organized a webinar on “Placement Training & 

Skill Development for Bright Future” for final year degree students on 16th 

December, 2020. The classes were led by Dr. Renjith Somasundaran, Amity Global 

Business School. The class was a lively exchange of views on skills shortages and 

developments. 



Study with Merit Scholarships 
 

No. of Participants:46 
 

A career webinar on “Study with Merit Scholarships” was organized for 

Undergraduate students of the college on 13rd January 2021. The class was taken by 

the eminent resource person, Prof.Ganesh Koramanni (CEO, IQuery). At this 

webinar students got an idea about different grants and scholarships and how to get 

them. The session also enlightened the students about the common errors that they 

make during the application process and what it takes to live and study abroad. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Career Guidance Class for U G Students 
 

No. of Participants: 60 
 

The career guidance and placement cell organized a career guidance seminar in 

association with District women and child development Centre, Kottayam for 

graduate students of Baselius College, Kottayam on 8th March 2021. The class was 

taken by the eminent resource persons Sri. Deepu R, Deputy Chief, Employment 

Information and Guidance Bureau, MG University, Kottayam and Sri. Ratheesh 

Kumar, Senior Career Consultant, Employment Department, Kottayam. The two- 

hour class illustrated different career opportunities, procedure to appear those 

careers, different competitive exams and also planned to make them to understand 

the importance of having goal and passion and hard work to achieve the desired 

goal. 



 



What After Graduation? 
 

No. of Participants:42 
 
A career webinar on “What After Graduation” was organized for final year degree students of Baselius 

College, Kottayam on 29th March 2021 . The class was taken by the eminentresource Sri. Allen 

Kannattu, Director Prep Academy. 



PSC COACHING 
 

No. of Participants: 35 

The Career Guidance & Placement Cell conducted a coaching on PSC examinations 

in association with Competitor Academy. The course was of 75-hour duration. The 

inauguration of the course was on 14th September 2020. 35 students registered and 

successfully completed this coaching. The second batch was started on 7th December 

2020. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Online Interaction Session 
 

No. of Participants:70 
 

 
Sl No Title of the 

Programme 
Name of the Resource 
Person 

No. of 
participants 

Links available 
if any 

1 Webinar: Qnline 
Interaction Session 
hosted by CS Club, 
Baselius College 

Dr. Aswathy Srinivas 
(All India Rank 40) 

70  

     

 

a. Webinar: Online Interaction Session 
The Club hosted an online interactive session for the club members on 13th August 2020 at 

3.00 p.m. The chief guest was Dr. Aswathy Srinivas who secured the 40th All India Rank in 
UPSC CSE in 2019. She gave a detailed overview of the exam. Seventy participated in the 
online session and the students clarified their doubts regarding the Civil Service syllabus, 
Prelims etc. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Webinar on Education to Employment 

 
No. of Participants: 125 

 

A Webinar on Education to Employment was conducted on (4/03/2020) by Mr. Geevarghese 
Thampi, who is the Vice President of Invisor Global Inc, Canada. The welcome speech was 
delivered by Prof. Parvathy Mohan. Total participants for the programme was 125. Topics like, 
“How to make a resume?”, “How to apply to acquire a job in MNCs?”, were some of the key 
topics discussed in the session. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
THE LIFE OF AN ECONOMIST: “THE WAY FORWARD” 

 
No. of Participants:50 

 
An orientation program regarding the topic “THE LIFE OF AN ECONOMIST: THE WAY 
FORWARD” was conducted on 10th November 2020 at 9:30 am on Google Meet platform for the 
students to guide them through their journey in economics. The session was led by Dr. Rony Thomas 
Rajan, Assistant Professor, University College, Trivandrum. First year Economics students and 
teachers of Department of economics were attended. 



CAREERS IN MATHEMATICAL SCIENCES 
 

No. of Participants: 76 
 
A career guidance program for the students of B. Sc Mathematics was planned to be 

conducted on 30.09.2020, but had to be preponed to 29.09.20 due to the hartal. The 

programme started at 10.00 am via online platform. The resource person for the online 

seminar on ‘Career opportunities in Mathematical Science’ was Mr. Midhun M. Madhu, 

Senior Programmer Analyst, Pharmaceutical Product Development, Bangalore. He is an 

alumnus of the department as well. The programme started with a prayer song by Amrutha of 

D3 Mathematics. Ms. Tessymol Abraham welcomed the gathering and Dr. Annie Cherian 

felicitated the meeting. 

During this session, students were enlightened with a wide range of opportunities that have 

been waiting for them in various fields of mathematical sciences. The class was very 

beneficial especially for the third-year students who always ask themselves the question ‘what 

next?’. 



CAREER GUIDANCE PROGRAMME 
 
 

No. of Participants: 108 
 

A career guidance programme ‘What Next? Challenges and Opportunities in 

Mathematics’ was organised for B.Sc Mathematics students on 30th March, 2021 via 

Google Meet. Dr. Ambat Vijayakumar who is the Vice President of Ramanujan 

Mathematical Society and Emeritus Professor of Department of Mathematics in CUSAT 

was the renowned resource person of this programme. The programme started with a 

prayer by Ms. Amrutha of D3 Mathematics. Dr. Annie Cherian presided over and Ms. 

Tessymol Abraham welcomed the meeting. 

The spokesperson began the class by paying homage to the ever-great inspiring teacher, 

Dr. A.P.J Abdul Kalam by his quote ‘Don’t read success stories, you will only get a 

message. Read failure stories, you will get some ideas to get success’. He also reiterated 

to take challenges to get succeed just like Abraham Lincoln. Then he mentioned the 

application of mathematics in various fields by starting an example of how linear algebra 

is being used in a Google page. After talking about some interesting things in 

Mathematics, he talked about the opportunities and higher studies available for BSc 

Mathematics students. Possibilities of Mathematical Modelling techniques in various 

field like Epidemiological Network, Mathematical Psychology or Psychonomics etc. and 

the application of mathematics in phylogeny to trace the origins and transmission rates of 

infectious diseases such as Dengue, Sars Cov – 2, Graph theoretical application in Neural 

Networks of Human Brain, Fractal Application in Diabetic Retinopathy etc. were also 

pointed out. New Research oriented topic and areas for higher studies in fields like Philo 

Genetics and Oncogenomics, Digital Forensic, Meteorology, Oceanography and some 

new gen courses such as Data Security, Cyber Security, Actuarial Science, Big Data 

Biology, Cryptography etc. and their applications were also elaborated in the session. 

The guidance class was a requisite for B.Sc students, especially for those who are at the 

brink of the completion of the course. Through the class, not only the students, but also 

the teachers were able to gain a deep understanding of almost all the available 

opportunities opened for B.Sc Mathematics students as higher studies and jobs after the 



completion of the course. Through this class, he tremendously answered the question of 

what one can do with a math degree. Besides, all the doubts and queries of the students 

were answered in the interactive session that followed thereafter. 

The programme winded up by 1:30 pm and the association secretary delivered the vote of 

gratitude. The programme was very advantageous especially for the final year students 

possessing loads of confusions regarding what to do next after the course. 

 

 

Orientation and Introduction to Career Opportunities in Political Science 
 

No. of Participants: 42 
 

An Orientation Programme for the firstyears introducing the career opportunities of Political 
Science was taken by Dr. Sabu Thomas Assistant Professor, Department of Political Science 
Government Brennen College, Thalasserry, Kannur. It was truly an eye-opening session for 
the students. Second and final year Undergraduate students were also part of the audience. 



 

Guidelines for the preparation of the CAT examination 
 

No. of Participants: 34 
 

The event started with a welcome speech by Vidhyasree V, Faculty, Department of Commerce 

and Management. The keynote address was given by Ajai Cherian Philip, CEO'S office, 

Ninjacart. At first, he gave a brief description about the Ninjacart company. Then he started 

explaining about the main career opportunities for management students. He clearly described 

the importance and wrong expectations of taking MBA. He shared his experiences and given 

guidelines for the preparation of the CAT examination. By the end there was an interactive 

section where students were open to ask questions. At last, vote of thanks was given by 

Sangeetha Saji of D1 BBA. The session ended by 11:30 am. It was really a great opportunity that 

we got from this section, which enabled us to think more clearly about our Higher studies and 

career opportunities. 

 
 
 
 
 
 



Webinar on CSE Strategies 
 

No. of Participants: 48 
The Civil Service Club hosted an online interactive session on Civil Service Exam strategies for 
the club members on 30th October 2020 at 3.00 p.m. The chief guest was Mr. Lal Kumar N., 
Tutor, Neo IAS Academy & Absolute IAS Academy. He gave a detailed overview of the exam 
and helped them to drive out their fear regarding the exam. Forty-eight students participated in 
the online session and the students clarified their doubts regarding the Civil Service syllabus, 
Prelims etc 
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Sreelekshi Harikumar-II M.Com(2021)-Federal Bank Placement 
1 message 

Tessy Abraham <tessy02@gmail.com> Tue, 8 Jun, 2021 at 4:18 pm 
To: tessymaths02@gmail.com 

 

---------- Forwarded message --------- 
From: SREELEKSHMI HARIKUMAR <sreelekshmiharikumar98@gmail.com> 
Date: Fri, 4 Jun 2021, 9:37 am 
Subject: Fwd: Fedrecruit - Offer Letter 
To: tessy02@gmail.com <tessy02@gmail.com> 

 
 
 
 

---------- Forwarded message --------- 
From: <careers@federalbank.co.in> Date: 
Thu, 3 Jun, 2021, 12:00 pm Subject: 
Fedrecruit - Offer Letter 
To: <sreelekshmiharikumar98@gmail.com> Cc: 
<recruitment@federalbank.co.in> 

 
 
 
 

HR TALENT ACQUISITION & DEPLOYMENT 

 

 
HRTAD/ Campus/Rec/2020-21 03 June 2021 

SREELEKSHMI HARIKUMAR 
MCom 
Baselius College, Kottayam 

 
 

Dear Sir/ Madam, 

Sub: Selection to the post of Officer in Junior Management Grade I for Branch Banking Role 
 

Hearty Congratulations 
We are happy to inform you that you have come out successful in the recruitment process conducted on 19/05/2021 for the post of Officer in Junior Management Grade I for Branch 
Banking Role. Accordingly, you are provisionally empanelled for absorption in Banks service as Officer in Junior Management Grade I subject to detailed verification of documents submitted 
by you, background verification and other terms & conditions to be intimated separately. If at any stage it is found that you are ineligible for the applied post, your candidature is liable to be 
cancelled at any stage, without notice & compensation. 

 
In this assignment you shall be placed in any of the Branches/Offices of the Bank as per administrative requirements. You will be on a probation period of two years from the date of joining 
and is expected to execute a Service Level Agreement for minimum period of two years. 

 
We take this opportunity to welcome you to join our innovative and dynamic team for an excellent career. We are sure you will find the career at Federal Bank both enriching and challenging. 
The offer letter for appointment will be sent to you separately. 

Once again hearty congratulations on your achievement. Wishing you all success and a wonderful life ahead.. ! 
 

Warm Regards, 

Vice President (HR) 
 

The Federal Bank Ltd. HR- Talent Acquisition & Deployment, Head Office, Federal Towers, P O Box No.103, Aluva, Kerala - 683 101 E- 
mail: careers@federalbank.co.in, Phone: 0484-263 4032 , 262172 

 

 
Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials. Federal Bank never asks for your confidential credentials. 

 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and may contain proprietary, confidential or privileged information. If you are not the intended recipient, 

you should not disseminate, distribute or copy this e-mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



 

 

 
 

Offer Letter 14.09.2021 

Dear Mr. Ajay Sankar M S, 

Congratulations and Welcome to MRF Family! 

With reference to your application and the subsequent discussions, we are pleased to offer 
you employment as Superyiso - Plant Techn al in MA1 ’Grade in the Plant Technical 
department at Ank€?nP•!!Y Plant on the following terms and conditions: 

1. The discussed and agreed CTC compensation package is given in the Annexure I 
2. Your offer of employment is conditional upon you being medically fit to perform the 

services of the organization. You wil! be required to undergo medical examination as 
per MRF guidelines which is attached in Annexure li 

3. You need to bring the original documents and a set of photostat copies at the time of 
joining as per the list attached in Annexure lil for verification. 

A detailed appointment leer will be issued to you on yourjoining. We would expect you to 
join on or before 04th Oct’21 failing which the offer is liable to be withdrawn. 

Please return the copy of this letter duly signed as a token of your acceptance at the earliest 

Thanking you, 
 

Yours faithfully, 
For MRF LIMIT , 

 
 

Biju Sebas 
Vice Presid t-HR5 

" Acceptance: 
I accept employment with the organization on the terms and conditions set out in this offer 
letter, a copy of which I confirm I have received 

Name    

Signature    

Date    



 

 

aexure - I 
Sala Structu 

NAME 
Grade 

: Ajay Sankar M S^ 
:  MA1 

Designation : Supervisor - PJant Technical 
Probation period : 12 months , 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

Inadditiontothe aboveyouwillbe eligiblefor thefollowingbenefitsasper Company 
policy: 

• Group Hospitalization insurance for self, spouse and dependent children. 
• Group personal accident insuran ce for self. 

 Components Monthy Annual 
 Basic 2950 r 3540§ 
 Allowances   

1 HRA 1475 17700 
2 Conveyance 1600 19200 

 Education Allowance 200 2400 
 MRF Allowance s ‹s2 1 0344 
 Medical Allowance 246 2950 
 AT Total 19383 232594 
  22333 < 267994 

B Annual Payments   

 LTA (Once in Two years - Rs.10500/- in a block 
of two years) 

438 T 5Z50, 

2 Bonus 590 /’ 7080 
 B Total 1028 12330 

c Retiral Benefits   

1 PF - 12% 554 4248 
2 Gratuity - 4.81°4 142 1703 

 C Total 496 5951 
 Grand Total (A+A1+B+C) 23856 286275 

 



HRD/2T/1002115191/21-22 July 5, 2021 

 

 

 
Ms. Aleena Joy 

Thattaparambil(H) 

Pala P.O ,Pala 

Pala-686575 

India 
 

Ph: +91-8848708944 
 

Dear Aleena, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 
can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 
continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 

 
 

Warm regards, 
 
 
 

RICHARD LOBO 
EVP and Head Human Resources - Infosys Limited 

 
Signature Not Verified 
Digitally signed by Richard Lobo 
Date: 2021.07.05 19:40:39 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 
 
 

INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

 
 

Company Confidential - This communication is confidential between you and Infosys Limited 



Company Confidential - This communication is confidential between you and Infosys Limited 
Page 1 of 7 

 

 

HRD/1002115191/21-22 July 5, 2021 
 

Ms. Aleena Joy 
Thattaparambil(H) 
Pala P.O ,Pala 
Pala-686575 
India 

 
Ph: +91-8848708944 

 
Dear Aleena, 

 
Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 
Operations Executive . 

 
Here are the terms and conditions of our offer: 

 
Joining 

Your scheduled date of employment with us will be 22-Jul-2021. 
 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 
communicated to you upon successful completion   of training.   You may be asked to relocate to any of 
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 
on business requirements. In such an event, your remuneration and other benefits shall be determined 
in accordance with the relevant Policies of the Company in that work location." 

 
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 
or indirectly, the power to direct or cause the direction of the management, policies or operations of an 
entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training   program will   consist   of   classroom/virtual training   and on-the-job training.   The duration 
of the classroom/virtual training will be based on the business requirement. Your continued 
employment with the Company is subject to your meeting the qualifying criteria till the end of the 
training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 
your allocation to Unit. On successful completion of your probation, you will be confirmed as a 
permanent employee. Your confirmation is also subject to your submitting   the documents required by 
the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 
days of   earned leave annually   during   probation.   On   confirmation as   a permanent employee you   will 
be eligible for 20 working days of leave annually. 

 
Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 
An illustration with other relevant information have been given in the Information Sheet. The Company`s 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 
you at the time of joining. 

 

Increments and Promotions 

Your growth and increase in salary will depend solely on your performance and contribution to the 
Company. Salary increases are normally given on an annual basis. 

 

Transfer 

Your services can be transferred to any of our units / departments situated anywhere in India or 
abroad. At such time compensation applicable to a specific location will be payable to you. 

 

Agreement 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The 
Service Agreement details the scope, terms and conditions of your employment, the necessary training 
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 
generally the first day of the subsequent month post completion of training. You will be required to 
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 
the notarized Service Agreement will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as 
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

Passport and Driving License 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time 
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of 
having applied for the same. 

Compensation and Benefits 
 
 

Salary 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 
provided in the Compensation Details sheet in Annexure - I. 

 
In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 
This allowance will be paid to you during your probation period, on the condition that your base location 
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 
your base location due to official or personal reasons or upon confirmation (whichever is earlier). 

 

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 
Financial Year 2021-22 will be as follows: 

 
95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 
The balance amount will be paid out in the end of the financial year. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 
You will be covered by default under the Standard Plan which provides you and your family (your 
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of 
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The 
details of the Scheme would be available to you when you join the Company. 

 

Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 
the prescribed criteria, your training/employment can be terminated by the Company with one-month 
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 
thereof in case you decide to leave our services, subject to the Company's discretion. Where 
circumstances make it necessary, the Company will   have the   discretion to   relieve you   only   at the   end 
of the three months' notice period. Similarly, the   Company   can   terminate   your   services   by   giving 
three months notice or salary thereof. 

 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks   prior   to   or   after   your   expected 
joining date to validate your identity,   the   address provided by   you,   your   education details   and   details 
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 
Company conducting such background checks. In this connection, you are required to furnish the 
documents listed in Offer Annexure for India. 

 
If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this offer without notice and compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 
Member / Employee of any other organization / entity engaged   in   any   form   of   business   activity 
without the consent of Infosys. The consent may be given subject to any terms and conditions that the 
Company may think fit and may be withdrawn at any time at the discretion of the Company. 

 
Our offer to you as an Operations Executive is conditional upon your having fully completed your 
graduation, without any active backlog papers. Your simple average should not be less than what was 
specified during the selection process. You should also have completed all studies, course requirements and 
examinations required for the award of the educational qualification recorded by you in your application for 
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 
the time of joining. 

 
You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 
on the day of joining. Further, you should have been declared as passed by the relevant examination 
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 
of delay in submission of the same will be at the Company's discretion. 

 
You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 

 
Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 
of the Company (if in force) will be made applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 
your employment with us. This offer is also conditional upon your acceptance and execution of the Non- 
Compete Agreement (Annexure III). 

 
This offer of employment constitutes the entire agreement between you and the Company regarding the 
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 
regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 
whether written or oral. It is entered into without reliance on any promise or representation other than those 
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 
officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 

 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 
the courts in Bangalore, India. 

 
Your employment will be governed by the rules, regulations and policies of the Company. 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 
the accompanying annexures, on the date of joining. 

 
We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 
 

Yours sincerely, 
 
 

RICHARD LOBO 
EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 
  

Print your full Name Location  
 

Signature Not Verified 
Digitally signed by Richard Lobo 
Date: 2021.07.05 19:40:39 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 
 
 

INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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ANNEXURE - I 
(Compensation) 

 

COMPENSATION   DETAILS 
(All figures in INR per month) 

NAME Ms. Aleena Joy 

ROLE Operations Executive 

ROLE DESIGNATION Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 13,582 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 
monthly basis) 

 
2,580 

MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 
the advance (95%) paid out on a monthly basis) 

 
 

136 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,630 

GRATUITY - 4.81% of Basic Salary* 653 

FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 

 

OTHER BENEFITS 

 
 

Scheme 

 
 

Eligible Amount In INR 

 
 

Interest 

 
 

Monthly Instalments 

 

Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 

12000 

 
 

Nil 

 
 

12 

 
 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 
allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 



 

 

 
 

 
Biju Sebas 
Vice Pr ident HRS 

 
 
 
 
 

MRF Limited, Naw No.i114 (OldNo.g24), Graams Rosd, Chennai - 600006. 
Tel: 91-44•2829 2777 Fax : 91-44-2829 3895 CIN : L25111TN1960PLC004306 
Website: www.mrftyres.com 

Offer Letter 27.07.2021 
 

Dear lVlr Ananthu Suresh, 
 

c^n8r atuIations and Welcome to MRF Familyl 

With reference to your application and t te subsequent discussions, we are pleased to offer you 
employment 8s Supervisor - "Quality Assurance in MA1 Grade in the Quality Assurance 
department at Medak plant on the following terms and conditions: 

1. The discussed and agreed CTC compensation package is given in the Annexure I 
Your employment is conditional upon you being medically fit to perform the services of the 
organization. You will be required to undergo medical examination as per MRF guidelines 
which is attached in Annexure II 
You need to bring the original documents and photostat copies at the time of joining as per 
the list attached in Annexure III for verification 

A detailed appointmentletter will be isst'ed to you on your joining. We would expect you to join 
on or before 1st Sept'21 failing which the offer is liable to be withdrawn. 

Please return the copy of this letter duly signed as a token of your acceptance at the earliest 

Thanking you, 

Yours faithfully, 
For MftF LIMITED, 

 

Acceptance: 

I accept employment with the organization on the terms and conditions set out in this offer 
letter, a copy of which I confirm I have received 

 

Name    

Signature    

Date    



 

 

 
 
 
 
 
 
 
 
 

Aqnexqre - I 
 

Salary Structure 
 

NAME : Ananthu Suresh 
Grade : MA1 " 
Designation :Supervisor - Quality Assurance 
Probation period : 12 months 

 
  Monthly Annual 
 Monthly In Pay Slip   

A Basic 2950 •’ 35400 

A1 Allowances   

1 HRA 1475 • 177D0 

2 conveyance 1000 19200 
3 Education Allowance 200 « 2400  
4 MRF Allowance 15077 180924' 

5 Medical Allowance 246 2950 

 At Total 18598 223174 

 A+AI 21548 258574’ 

B Annual Payments   

1 LTA (Once in Two years - Rs.1050a/- ) 438 5250“ 

2 Bonus 560 708O^ 
 B Total 1028 1233& 
 

 Retirel Benefits   

1 
 

 354 4248 

2 Gratuity - 4.81% 142 1703 

 C Total 496 5951 

 Grand Total (A+A1+B+C) 28071 2T6855 

onurad i on to th bo e u be e b e the fo I n bene ts e Co an o 

• Group Hospitalization insurance for self, spouse and dependent children. 
» Group personal accident insurance for self. 



 

 

 
 
 
 
 
 

Annexure II 
 
 

Guidelines for completing Medical Check-up 
 

• All newjoiners haveto complete the Medical Check-up asper attachedformat ina 
reputed laboratory of your choice andthereafter to obtain a medical fitness certlficate 
from a Registered Medical Practitioner who is an MD in General Medicine 

• The scan copy of medical report should be submitted to HR 10 days prior to date of 
joining 

e The hardcopy of medical report should be submitted to HR department on the date of 

joining 

« The maximum re-imbursement applicable for the Medical test is Rs. 3500 which will be 
reimbursed after joining on submission of original bills 



 

 

   

 
 
 
 
 
 
 

Annexure — III 
 

Please submit photo copies (1 set) of the following documents, as may be applicable to 
you, to the company at the time of joining. Please also bring the original copies of your 
certificates and testimonials for verification 

 
1 5 Passport Size photo with Red Background 
2 Employment Documents: 

 
Current Emolovment( Immediate Previous) 
a) Relieving letter & Experience Certificate 
b) Payslips and the respective bank statements for last 3 months 
c) latest salary increment letter for CTC proof 

 
Previous Employment 
Service/Relieving Certificate all employments- Mentioning date of joining,designation 
and last working day 

3 Education Documents (Relevant) 
a) 10 Mark sheet and certificate. 
b) 12th mark sheet and Certificate. 
c) Graduation Mark sheets and certificate/Diploma certificate. 
d) Post-Graduation Mark sheets and degree certificate(If applicable) 
e) Any other relevant certificate 

4 Proof of identity/ Address : any one of the below proofs: 
a) Passport 
b) Voters Id 
c) Driving License 
d) Ration card 
e) Electricity Bills 

5 PAN & Aadhar Card 
6 Cancelled Cheque of Saving Bank Account having IFSC Code details (SBI/ICICI/HDFC) 
7 Details of your Provident Fund, Employees’ Pension Scheme and Universal Account 

Number, if earlier member PF/EPS scheme 

Please Note: 
1. Completion of the qualifying exams and submission of all the documents is mandatory. 
2. Your present and permanent addresses, as mentioned in your application form, are put 
on company’s record. You would be expected to inform the company about any change in 
your address and telephone numbers 



 

 

 
 
 
 
 
 

MRF Limited, I\let No. 114 (Oid No. 124), Greams Road, Chennai - 600 006. 
Tel : 91-44-2829 2777 Fax : 91-44-2829 2895 CIN : L25111TNT960PLC004306 
Website: www.mrftrree.com 

 
Offer Letter 28.07.2021 

Dear Mr. Jayasuriya Anil, 

Congratulations and Welcome to MRF Family! 

Ankenpally planFon the following t‹ ms and conditions: 

we are pleased to offer 
department at 

1. The discussed and agreed CTC compensation package is given in the Annexure I 
2. Your offer of employment is conditional upon you being medically fit to perform the 

services of the organization. You will be re9uired to undergo medical examination as per 
MRF guidelines which is attached in Annexure II 

3. You need to bring the original documents and a set of photostat copies st the time of 
joining as per the list attached in Annexure III for verification. 

A detailed appointment letter will be issued to you on your joining. We would expect you to 
join on or before 6th Sep'21failing which the offer is liable to be withdrawn. 

 
Please return the copy of this letter duly signed as a token of your acceptance at the earliest 

Thanking you, 

Yours faithfully 
For MRF 

 

 
Biju Seb 
Vice Press ént- RS 

Arcep’ nce: 
I accept employment with Ehe organization on the terms and conditions set out in this offer 
letter, a copy of which I confirm I have received 

Name    

Signature    

Date    



 

 

 
 

Annexure - I 

Salary Structure 
 

NAME : Jayasuriya Anil “ 
Grade : MA1 ^ 
Designation : Supervisor - Plan3lng 
Probation period : 12 months ^ 

 
 Components Monthly Annual 
 

 Basic 2959 55400 

 Allowances   

 HRA 1475 < 17700•' 
 Conveyance 1600 < 10200• 
 Education Allowance 200  < 2400’ 

4 MRF Allowance 15077 < 180024 

5 Medlcal Allowance 248 • 295ff 
 A1 Total 18598 223174 
 A+AI 21548 258574 

B Annual Payments   

1 LTA(Once In Two years - Rs.10500/- inablock of 
two years) 435 ̂  5250^ 

2 Bonus 590 < 7080 " 
 B Total 1028‹ 12330 • 

 Rstiral Benefits   

 PF - 12% 354 4248 
 Gratuity - 4.81% 142 1703 
 C Total 4eg 5951 
 Grand Total (A+A1+B+C) Z3071 278855”’ 

In addition to the aboveyou will be eligible for the following benefits as per company 
 

• Group Hospitalization insurance for self, spouse and dependent chlldren. 
» Group personal accident insurance for self. 



 

 

 
Guidelines for completing Medical Check-up 

 

» All newjoiners havetocomplete the Medical Check-up aspertheattachedformat in a 
reputed laboratory of your choice and thereafter to obtaln a medical fitness certificate 
from a Registered Medical Practitioner who is an MD in General Medicine 

• The scancopy ofmedical reportshouldbesubmittedto HR 10 dayspriorto date of 
joining 

• The hardcopy of medical report should be submitted to HR department on the date of 
joining 

• The maximum re-imbursement applicable for the Medical test is Rs. 3500 which will be 

reimbursed after joining on submission of original bills 

, Annexure II 



 

 

    

 
 
 
 
 
 
 

Annexure — III 
 

Please submit photo copies(1 set) ofthefollowing documents, as may be applicable to you,to 
the company at the time of joining. Please also bring the original copies of your certificates 
and testimonials for verification 

 
1 5 Passport Size photo with Red Background 
2 Em„ployment Documents: 

 
Current Employment (immediate Previous) 
a) Relieving letter & Experience Certificate 
b) Payslips and the respective bank statements for Iast3 months 
c) latest salary increment letter for CTC proof 

 
Previous Employment 
Service/Relieving Certificate all employments- Mentioning date of joining ,designation and 
last working day 

3 Education Documents (Relevantl 
a) 10 Mark sheet and certificate. 
b) 12th mark sheet and Certificate. 
c) Graduation Mark sheets and certificate/Diploma certificate. 
d) Post-Graduation Mark sheets and degree certificate(If applicable) 
e) Any other relevant certificate 

4 Proof of identity/ Address : any one of the below proofs: 
a) Passport 
b) Voters Id 
c) Driving License 
d) Ration card 
e) Electricity Bills 

5 PAN & Aadhar Card 
6 Cancelled ChequeofSaving Bank Accounthaving IFSCCode details(SBI/ICICI/HDFC) 
7 Detailsofyour Provident Fund, Employees’ Pension Scheme and Universal Account Number, 

if earlier member PF/EPS scheme 

Please Note: 
1. Completion of the qualifying exams and submission of all the documents is mandatory. 
2. Your present and permanent addresses, as mentioned in your application form, are put on 
company’s record. You would be expected to inform the company about any change in your 
address and telephone numbers 
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Offer: Computer Consultancy 
Ref: TCSL/DT20217668536/Trivandrum 
Date: 17/03/2021 

 
Mr. Jayasurya Anil 
SaradhamandiramKarapuzha, 
Kottayam, 
Kottayam-686003, 
Kerala. 
Tel# -9142457947 

 
Dear Jayasurya Anil, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 
have successfully completed our initial selection process and we are pleased to make you an offer 
of employment. 

 
This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all benefits 
will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date 
and initial place of posting. The Joining letter will be issued to you only upon successful completion 
of your academic course and you meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

 
COMPENSATION AND BENEFITS 

 

BASIC SALARY 
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `3,180/- per month. While restructuring your BoB amount to various 
components, it is mandatory that at least 5% of monthly basic pay be allocated towards 
HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation  policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the Pre-
Defined structure you will be eligible for a Food Card with an amount of `500/- being 
credited to this card per month. However you may want to re-distribute the BoB amount 
between the components as per your tax plan, once you join TCSL. 

 
PERFORMANCE PAY 

 

Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion 
of your first Anniversary with the company and will undergo a change basis your own ongoing 
individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 
OTHER BENEFITS  

 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

 
HIS offers the following   benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from 
you for the same. The Trust provides financial assistance by way of grants/ loans in accordance 
with the rules framed by the Trust from time to time for medical and educational purposes and in 
case of death of members while in service. 

 
Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

 
RETIRALS 

 

Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 
every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 
TERMS AND CONDITIONS 

 

1. Aggregate Percentage   Requirements 
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the right to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2. Training Period 

You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 
training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any further 
intimation/separate communication to you. 

 
3. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
4. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

 
5. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
6. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

 
7. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 
to maintain strict confidentiality of the intellectual property rights protected information and 
other business information of TCS and its clients which may be revealed to you by TCS or 
which may in the course of your engagement with TCS come your possession or 
knowledge unless specifically authorized to do so in writing by TCS. This Confidentiality 
Clause shall survive the termination or earlier determination of this Appointment. The 
detailed Confidentiality related terms and conditions are set out in Annexure 3. 

 
9. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

 
10. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy- 
International Assignments (from India to other Countries) from the date of placement for an 
international assignment. Accordingly, you will be required to sign the Overseas 
International Assignment Agreement/s and any other applicable related documents 
pertaining to the international assignment for which you are being placed In case of every 
international assignment that exceeds 30 days, you will be required to serve TCSL as per 
the Notice Period mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 
is shared and available to TCSL and its associates. This transfer of knowledge and 
information is essential for TCSL to continue to serve its clients and customers better. If 
you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. 

 
11. Terms and Conditions 

The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 
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12. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 
conduct as an associate of TCSL. 

 
13. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

 
14. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

 
15. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
16. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government of 
India. 

 
17. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If the 
background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 
 
 

18. Submission of Documents 
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 
rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 
names, signature affidavits, 

address affidavits etc.) 
- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 
*There is no criminal offence registered/pending against you 
*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

 
 

The original documents will be returned to you after verification. 
 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 
 

*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 
19. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

 
20. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 

21. Rules and Regulations of the Company 
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

 
22. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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23. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements  and 
specific organizational initiatives in force during your tenure in TCS. 

 
(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

 
(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

K Ganesan 
Global Head Talent Acquisition & AIP 

 
 

Encl: Annexure 1: Benefits and Gross Salary 
Annexure 2: List of TCS Xperience Centres 
Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 
 
 

Click here or use a QR code scanner from your mobile to 

validate the offer letter 
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GROSS SALARY SHEET Annexure 1 
 

Name Jayasurya Anil 

Designation Graduate Trainee 

Institute Name Others 

 
Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation   

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay   

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals   

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution## 
 

5,379 

Total of Annual Components & Retirals 1,336 20,037 

Retention Incentive NA 0 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 

House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations 

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

 
3. Intellectual Property Rights 

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of filling or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information is 
of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

 
5. Use of third party material 

Associate expressly agrees that it shall not in the course of his or her association with TCS 
and while working on the premises or facilities of TCS or its Clients or in connection with 
the development of any intellectual property rights or work for or on behalf of TCS, use any 
third party material or intellectual property rights except those intellectual property rights 
provided by TCS or expressly authorised by TCS or without having proper authorisation or 
license or approval of the respective owner of such intellectual property rights. 

 
6. Security policies and Guidelines. 

Associate agrees to abide by and be bound by any and all policies, documents, guidelines 
and processes including IP, Security and Confidentiality of TCS in force from time to time 
whether expressly endorsed or not. 

 
7. Restriction on Associate's Rights 

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

 
8. No License 

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights 

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 



 

 

 

HR TAD/B/PR-39725/OFP-101/2021-22 08 September 2021 
 

Hearty Welcome! 

 
Dear Karthika P Nair , 

 

It gives us immense pleasure to formally welcome you to be a part of this great institution, which has grown 

tremendously over the years and looking forward to conquer new heights in the years to come. We are sure that 

you would definitely want to build an enduring relationship with this institution, which will in turn offer you exciting 

and challenging career opportunities to grow and develop yourself. 

 
We have made necessary arrangements for your smooth induction into our system. In case you need any 

clarifications or support from our end, please feel free to contact us at postings@federalbank.co.in. 

 
The details of the offer of appointment made to you are annexed to this letter. 

Wishing you all success, 

Yours Sincerely, 
 
 
 
 

John P J 

Vice President (HR) 
 
 
 
 
 

To 

Ms. Karthika P Nair 

Purakkattu 

Kadaplamattom 

Vayala P O 

Kottayam, Kerala-686587 
 
 
 
 



 

 

Offer of appointment to Ms. Karthika P Nair as Associate 
 

You have been selected for appointment in the Bank as Associate on the basis of your performance in the 

Campus selection process. 

 
Place of Posting/ Date of Joining 

Your initial place of posting will be at Branch/Office: Adimaly situated at Mariya Complex, N.H 49, Adimaly, 

Idukki, Kerala-685561. You will have to join Branch/Office: Adimaly on 05/10/2021 after completion of the online 

orientation programme.The appointment will be effective from the date of joining the Branch/Office. 

 
Pre Induction e-Learning & Orientation programme 

As part of continuous learning approach, Bank will be conducting a pre-induction self-learning programme which 

will help you to understand basic banking functions and concepts. Completing this e-learning programme is a pre- 

requisite for joining the Induction/Orientation programme, details of which will be intimated to you in due course by 

Federal Knowledge & Development Centre (FKDC). 

 
Subsequent to this, you will have to enroll for a four day online Induction/Orientation programme conducted by 

Federal Knowledge & Development Centre (FKDC) starting from 27/09/2021 to 30/09/2021. The Orientation 

programme will be an instructor-led live online training programme, with sessions scheduled between 9.30 am and 

6 pm on all the 4 days. You should be ready with a personal desktop computer/laptop/tablet with high speed data 

connectivity to attend the same. Further details will be intimated to you in due course by Federal Knowledge & 

Development Centre (FKDC). Successful completion of the online Induction/Orientation programme, by way of 

attendance in all sessions, satisfactory level of engagement/performance, is a pre-requisite for joining the Bank. 

 
Probation/ Confirmation 

Your appointment will be on probation for a period of six months. The period of probation will be counted for 

calculating the period of permanent service and for the purpose of granting increments. The period of probation is 

liable to be extended, if the Associate has not satisfactorily completed the initial period of probation. 

 
During the period of probation, if your work, health, conduct or efficiency is found not satisfactory, your service is 

liable to be terminated at any time giving you one month notice or by paying one month’s pay and allowances in 

lieu of notice. During the period of probation, you are not expected to involve directly or indirectly in the activities 

of any trade union of the Bank or of any other Bank or of other organization. 

 
Remuneration 

You will be on a pay scale of ₹ 17900 – 1000/3 – 20900 – 1230/3 – 24590 – 1490/4 – 30550 – 1730/7 – 42660 – 

3270/1 – 45930 – 1900/1 – 47920 as applicable to Clerical cadre employees of the Bank. The total monthly 

emoluments eligible to be received by an Associate at Aluva initially would be as follows. 

 

 
Particulars Amount (Rs.) 

Basic Pay 19900.00 

Special Allowance 3263.60 

Dearness Allowance 6603.90 

Transport Allowance 600.00 

HRA 2039.75 

Total 32407.25 

* Basic pay includes 2 Graduation Increments of ₹ 1000/- each. 



 

 

Graduation Increments will be released from the date of acquiring graduation/date of joining the Bank whichever is 

later, on submission of final Degree/Provisional Certificate. 
 
 

During the period of probation/on confirmation in service, you will also be eligible for the facility of reimbursement 

of hospitalization expenses, medical aid, closing allowance, reimbursement of cost of brief case/office bag (on 

confirmation), reimbursement of cost of one newspaper (on confirmation), Leave Fare Concession, Privilege 

Leave, Sick Leave, Casual Leave, etc., subject to the rules in force and as amended, altered or added from time to 

time. On confirmation and on completion of stipulated period of service, you would also be eligible for various Staff 

Loans prevailing in the Bank, including Housing Loan, Vehicle Loan, Computer Loan, Overdraft, Demand Loan, 

Interest free Festival Advance, etc., subject to the rules in force and as amended, altered or added from time to 

time. (Details of monthly emoluments /allowances are annexed). 

 

 
Learning Plan for Probationers 

On joining the Bank, you will be enrolled for an online Certification programme, which includes self-learning, 

training and periodic assessments. On successful completion of the learning plan during probation, you will be 

certified as a Certified Junior Associate. 

 

 
Joining formalities 

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/ documents: 
 
 

a. Originals of SSC/SSLC/Matriculation Book/Certificate and final certificates of Graduation (Qualifying 

Examination). The candidate should also submit the document substantiating the conversion of credit based 

(CGPA) system into equivalent percentage for their Graduate course at the time of joining the Bank. These 

certificates (Secondary Marklist, Secondary Passing Certificate and Graduation Certificate) will be kept under 

the custody of the Bank and will be released to the candidate on completion of 2 years of service in the 

Bank. 

 
b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly examinations 

evidencing date of birth (Secondary Certificate) and academic/ professional qualification should be uploaded 

in the Fed Recruit mobile application. In case the result of any of the previous semesters/years or final 

semester/year examination is not published at the time of joining the Bank, a certificate to the effect that you 

had completed the course study and attended all the semester examinations is to be produced from the 

College/University at the time of joining the Bank (also should be uploaded in Fed Recruit mobile 

application). 
 

c. Statement about your medical history and a certificate of fitness for employment in the Bank, from a Doctor 

not below the rank of Civil Surgeon/ Chief Medical Officer of a Government Hospital, in the Bank's format 

(Click here to download the format:https://bit.ly/3dUGJd6). Medical certificate from Private Hospitals will not 

be accepted. You are required to produce all the medical reports, lab reports, ECG etc along with medical 

fitness certificate. 

 
d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if any. 

 
e. A certificate about your character/conduct recently issued (within 6 months) by the Principal of the 

College/Institute last attended by you. Alternatively, two character certificates recently issued by Gazetted 

Officers/ respected persons. 

 
f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of assets and liabilities, 

as per the format (Click here to download the format https://bit.ly/2C2Tzsx) .Hard copy of the documents 



 

 

should be submitted on the joining day. 

 
g. One copy of your latest passport size photograph. 

 
h. Self attested copies of any two of (i) PAN Card (ii) Voter’s ID (iii) Aadhar Card (iv) Passport and (v) Driving 

License (Original needs to be produced for verification). 

 
i. Certificate of completion of pre-induction training programme. 

 
j. As part of on-boarding process, you should submit all the necessary documents through Fed Recruit mobile 

application as and when you are instructed to do so. 
 
 

 
It shall be distinctly understood that this offer of appointment is subject to your medical fitness for employment in the 

Bank, satisfactory background check and submission of the certificates/documents as stipulated above, to the 

satisfaction of the Bank. The medical reports/fitness certificate submitted by you are liable to be re- 

examined/scrutinized by Bank’s Doctor and your appointment in the Bank will be subject to your medical fitness for 

employment in the Bank as assessed by the Bank’s Doctor. You are required to undergo physical medical 

examination by Bank’s Doctor, in case the Doctor insists for a detailed medical examination, after analyzing the 

medical reports submitted by you. At any stage, if you are found not satisfying the eligibility norms, your candidature 

is liable to be cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the 

application/personal data/any other documents/certificates is sufficient cause for termination of your service, without 

notice and compensation. 

 
The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for being appointed in 

the Bank as Associate under campus recruitment. You are required to submit originals & copies of the 

marklists/certificates of all the previous years/semesters examinations at the time of joining the Bank proving that 

you had passed all the previous year/semester examinations at the time of campus interview and all the papers 

pertaining to the subsequent semester(s) should be cleared along with the result of the final years/semesters 

examination(final year/semester examination should be cleared in the first chance itself). In case the result of any of 

the semester examinations/final examination is published after the campus interview, but prior to joining the Bank, 

you are required to submit all the semester marklists, certificates, provisional certificate etc of such examinations at 

the time of joining the Bank in proof of having passed the examinations with required percentage of marks along with 

the result of the final year/semester examination failing which, you will not be permitted to join the Bank. In case the 

result of any of the previous semesters/years or final semester/year examination is not published at the time of 

joining the Bank, a certificate to the effect that you had completed the course study and attended all the semester 

examinations is to be produced from the College/University at the time of joining the Bank. 

 
In your case, the minimum eligibility criteria in respect of educational qualification for being appointed in the Bank as 

Associate through campus recruitment is a graduation with 60% marks. The minimum eligibility of 60% (for UG 

course) will be assessed based on the prevailing practice followed by the University/Institution. You have to submit 

the percentage equivalence certificate in case your University/Institution follows grading system. Also you should 

have passed SSC or equivalent exam and plus 2 or equivalent exam with 60% marks. In case the result of final 

year/semester examination is not published, you will have to submit the certificates and marklists in proof of having 

passed the final year/semester examination, attempted in the first chance, with required percentage of marks within a 

maximum period of 5 months from the date of joining the Bank in conformity with the minimum eligibility criteria in 

respect of educational qualification as stipulated by the Bank, failing which you are liable to be removed from the 

services of the Bank without any notice or communication, treating the appointment as cancelled. However, in case 

of willful default in submission of certificates/ marklists within the above stipulated period, even after publication of 

result of the qualifying examination, your service is liable to be terminated and you are liable to remit the 

compensation amount / notice pay. 



 

 

Other Benefits 

You will be required to enroll yourself as a member of The Federal Bank Employees’ (Award Staff) Medical Welfare 

Fund from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your salary, as 

per the rules prevailing in the Bank at present and as amended, altered or added from time to time. 

 
You will be covered under “Defined Contributory” Pension Scheme as applicable for the Bank employees in line with 

the National Pension System. 
 

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the Bank, from 

the date of joining the Bank and contributions to the Scheme at applicable rate will be made from your salary, as per 

the rules prevailing in the Bank at present and as duly amended, altered or added from time to time. 

 
On confirmation in Bank's service, you will be required to enroll yourself as a member of the Group Term Assurance 

Plan. The eligibility for enrollment in the Scheme will be subject to the terms, conditions, exceptions etc. as 

applicable under Group Term Assurance Plan at that time and as amended, altered or added from time to time. 

 

 
Resignation/Termination 

If you are desirous of resigning from the service during the period of probation, you should give fourteen days’ notice 

in writing to the Bank or you would be liable to pay to the Bank fourteen days’ pay and allowances in lieu of notice. In 

addition to this, you should pay a compensation amount of ₹ 30,000/- to the Bank. 

 
If you are desirous of resigning from the service after confirmation in the service of the Bank, you should give one 

month’s notice in writing to the Bank or you would be liable to pay to the Bank one month’s pay and allowances in 

lieu of notice. If such resignation is within a period of 2 years of joining the Bank, you should pay a compensation 

amount of ₹ 30,000/- to the Bank, in addition to the notice pay/ notice period. 

 
You are also required to pay the compensation of ₹ 30,000/- and applicable notice pay as stated above to the Bank, 

if you ceased to be in the service of the Bank consequent to termination of service within 2 years of date of joining 

the Bank. You are required to execute an agreement in stamp paper (which will be made available by the Bank) at 

the time of joining the Bank agreeing to the above terms and conditions of the appointment in respect of 

compensation/notice pay etc. 

 
The compensation amount of ₹ 30,000/- mentioned above is the fair value of the minimum cost that will be incurred 

by the Bank if an employee quits the Bank before the stipulated minimum period of service. 

 

 
General 

On confirmation in Bank's service, you will be entitled to all the privileges enjoyed by and shall be subject to all the 

liabilities cast upon other permanent members of Clerical cadre employees, subject to the changes/amendments 

made from time to time. 

 
Youwillbe bound/guidedbythe service conditions/rules applicable to the members of Award Stafffrom timetotime. 

 
You are liable to be transferred during the period of probation and also thereafter, as found expedient by the Bank at 

any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to the new 

Branches/Offices/Subsidiaries of the Bank to be opened in future. You are advised to adhere to the acceptable 

levels of decorum at workplace even during online Induction/Orientation programme by way of presentable attire 

[business casual, smart casual, business attire] and professional etiquettes representing the image and reputation of 

the Bank. 



 

 

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train Fare) from your place of 

domicile to the place of posting. 

 
 

John P J 

Vice President (HR) 

I, Karthika P Nair , accept and confirm the above terms and conditions. 

Place: 

Date: 08 September 2021 
 

(Signature of the Candidate) 



 

 

Annexure 
 
 

Monthly Emoluments 
 
 
 

Particulars Amount (Rs.) 

Basic Pay 19900.00 

Special Allowance BP 3263.60 

Dearness Allowance 6603.90 

HRA 2039.75 

Transport Allowance 600.00 

Canteen Expenses 1250.00 

Newspaper Allowance (1+ ₹ 170)# 395.00 

Fixed Conveyance 1350.00 

Total 35402.25 

# after confirmation 
 
 

Other Allowances 
 
 
 

Allowances Amount (Rs.) Remarks 

Medical Aid 2355.00 Yearly 

Closing Allowance 1200.00 Yearly 

Digital Promotion 1200.00 Yearly 

Leave Encashment (Annual) 5401.00 Yearly 

Cost of Brief Case/ Office Bags 1800.00 Once in 3 years 

Exgratia* 32500.00 Lumpsum 

*Will vary according to the profit position of the Bank. 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Oear Mr. Xuruvilla Sabu,• 

Qffer Letter 28.07.2021 

Congratulations and Welcome to MRF Family! 

you employment as Supervisar - Ctuality 
discussions, we are pleased to offer 

Grade in the Quali Assurance 
department at Ankenpally plant on the following terms and conditions: 

1. The discussed and agreed CTC compensation package is given in the Annexure I 
2. Your offer of employment is conditional upon you being medically fit to perform the 

services of the organization. You will be required to undergo medical examination as 
per MRF guidelines which is attached in Annexure II 

3. You nnedtobring the original documents and a set of photostat copies atthetime 
of joining as per the list attached In Annexure III for verification. 

A detailed appointment letter wilt be issued to you on your joining. We would expect you to 

join on or before 6“ Sep'21 failing which the offer is liable tP be withdrawn. 

Please return the copy of this letter duly signed as a token of your acceptance at the earliest 

Thanking you, 

Yours faithfully, 
For MRF Lt TE , 

 

 
Biju Se a 
Vice Pre den -HRS 

 
Acceptance: 
I accept employment with the organization on the terms and conditions set out in this offer 
letter, a copy of which I confirm I have received 

Name : 

Signature 
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Offer: Computer Consultancy 
Ref: TCSL/DT20217539674/Hyderabad 
Date: 21/11/2021 

 
Ms. Niranjana S 
PulickalEttumanoor P.O., 
Kottayam, 
Kottayam-686631, 
Kerala. 
Tel# - 

 
Dear Niranjana S, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 
have successfully completed our initial selection process and we are pleased to make you an offer 
of employment. 

 
This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all benefits 
will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date 
and initial place of posting. The Joining letter will be issued to you only upon successful completion 
of your academic course and you meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

 
COMPENSATION AND BENEFITS 

 

BASIC SALARY 
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `3,180/- per month. While restructuring your BoB amount to various 
components, it is mandatory that at least 5% of monthly basic pay be allocated towards 
HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation  policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the Pre-
Defined structure you will be eligible for a Food Card with an amount of `500/- being 
credited to this card per month. However you may want to re-distribute the BoB amount 
between the components as per your tax plan, once you join TCSL. 

 
PERFORMANCE PAY 

 

Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on completion 
of your first Anniversary with the company and will undergo a change basis your own ongoing 
individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 
OTHER BENEFITS  

 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

 
HIS offers the following   benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from 
you for the same. The Trust provides financial assistance by way of grants/ loans in accordance 
with the rules framed by the Trust from time to time for medical and educational purposes and in 
case of death of members while in service. 

 
Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

 
RETIRALS 

 

Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 
every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 
TERMS AND CONDITIONS 

 

1. Aggregate Percentage   Requirements 
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the right to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2. Training Period 

You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 
training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any further 
intimation/separate communication to you. 

 
3. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
4. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

 
5. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
6. Increments and   Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

 
7. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 
to maintain strict confidentiality of the intellectual property rights protected information and 
other business information of TCS and its clients which may be revealed to you by TCS or 
which may in the course of your engagement with TCS come your possession or 
knowledge unless specifically authorized to do so in writing by TCS. This Confidentiality 
Clause shall survive the termination or earlier determination of this Appointment. The 
detailed Confidentiality related terms and conditions are set out in Annexure 3. 

 
9. Work in SBWS mode 

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner that 
enables flexible working options aligned to its business objectives. You may be required to 
work either from TCS offices/TCS Client offices or from home (remote working) as per the 
requirements of the project or group you are assigned to work with and as communicated 
to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or 
Guidelines issued by TCS from time to time while operating within this framework. For more 
details, please refer the Policy / Guideline document on Remote Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all times. 

 
10. Service  Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy- 
International Assignments (from India to other Countries) from the date of placement for an 
international assignment. Accordingly, you will be required to sign the Overseas 
International Assignment Agreement/s and any other applicable related documents 
pertaining to the international assignment for which you are being placed In case of every 
international assignment that exceeds 30 days, you will be required to serve TCSL as per 
the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your assignment 
is shared and available to TCSL and its associates. This transfer of knowledge and 
information is essential for TCSL to continue to serve its clients and customers better. If 
you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 
conduct as an associate of TCSL. 

 
14. Notice Period 

Upon your confirmation, this contract of employment is terminable by you by giving 90 days 
notice in writing to TCSL. It is clearly understood, agreed and made abundantly clear that 
you shall have to necessarily work during the period of notice of 90 days given by you 
under this clause. However, upon your serving the notice under this clause, TCSL may 
relieve you any time during the period of notice at its sole discretion. 

 
Upon your confirmation, this contract of employment may be terminated by TCSL by giving 
you 90 days notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you are 
otherwise relieved by TCSL by giving you payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS as 
may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government of 
India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If the 
background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

 
 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 
rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 
names, signature affidavits, 

address affidavits etc.) 
- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
provided by TCSL) stating : 
*There is no criminal offence registered/pending against you 
*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

 
 

The original documents will be returned to you after verification. 
 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 
*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, processes 
and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements  and 
specific organizational initiatives in force during your tenure in TCS. 

 
(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

 
(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 
Global Head Talent Acquisition & AIP 

 
 

Encl: Annexure 1: Benefits and Gross Salary 
Annexure 2: List of TCS Xperience Centres 
Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 
 
 

Click here or use a QR code scanner from your mobile to 

validate the offer letter 
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GROSS SALARY SHEET Annexure 1 
 

Name Niranjana S 

Designation Graduate Trainee 

Institute Name Others 

 
Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation   

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay   

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals   

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution## 
 

5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 

House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 
 
1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations 

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

 
3. Intellectual Property Rights 

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of filling or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information is 
of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

 
5. Use of third party material 

Associate expressly agrees that it shall not in the course of his or her association with TCS 
and while working on the premises or facilities of TCS or its Clients or in connection with 
the development of any intellectual property rights or work for or on behalf of TCS, use any 
third party material or intellectual property rights except those intellectual property rights 
provided by TCS or expressly authorised by TCS or without having proper authorisation or 
license or approval of the respective owner of such intellectual property rights. 

 
6. Security policies and Guidelines. 

Associate agrees to abide by and be bound by any and all policies, documents, guidelines 
and processes including IP, Security and Confidentiality of TCS in force from time to time 
whether expressly endorsed or not. 

 
7. Working in SBWS Framework: 

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the applicable 
policy. 

 
Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 



TCS Confidential 

TCSL/DT20217539674 

17 

 

 

 
(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

 
(g) will not allow anybody to share the official asset being used. 

 
8. Restriction on Associate's Rights 

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

 
9. No License 

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10. Equitable Rights 

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

 
11. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 



MA1Grade inthe Production deparunent at 

1.9.08.2021 

0 f^ar M r. Shea{n V Yohannan 

COngratulati ons and Welcome to MRF Famllyl 

1. The discussed and agreed CTC compensation package is given in the Annexure I
2. Your offer of employment is conditional upon you being medically fit to perform the

services of tke organization, You will be required to undergo medical examination as
per MRF guidelines which is attached in Annexure II

3. You need to bring the original documents and a set of photostat copies at the time of
joining as per the list attached In Annexure Ill for verification.

A oetailed appointment letter will be issued to you on your joining. We would expect you to 
join on or before 20th sep'21failing which the offer is liable to be withdrawn. 

Please return the copy of this letter duly signed as a token of your acceptance at the earliest 

d/1klng 'y'OU, 

Yours faithf ly 
F0r MRF M D, 

Biju Seb ian 
Vice Pre dent-HRS 

" Acceptance: 
I accept employment with the organization on the terms and conditions set out inthis offer 
letter, a copy of which I confirm I have received 

Name 

Signature 

I!“” 

Date : 3_J._/oayy a 2} 

ht¥tF Limited, lgewMq.114(Old No.1z4), Oraams Road, Chennai -8tXi/Xi8. 
TOI : 91•44-28Z9 2777 Fax : 9144-2629 2885 CIN : M5111TN196tIP'L 


